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INTRODUCTION

This is the Reference Manual for the Model 4 SuperSCRIPSIT® word process-
ing program. The Reference Manual contains all the information you need to
use SuperSCRIPSIT.

SuperSCRIPSIT enables you to take full advantage of your Model 4 capabili-
ties as a word processor. You can type, proofread, revise, and print quickly and
easily. What's more, the disk drives greatly enhance accessibility and storage
capacity.

As a result, you can print form letters, perform global changes, print with
proportional spacing and justification, hyphenate automatically, reformat,
align columns of figures, print with headers and footers and automatic page
numbering, and much more.

How to Use the Reference Manual

The manual is designed as a handy desk-top reference. You will find thorough
documentation whether you want to refresh your memory about a command
or feature or you want to learn a new feature from “scratch” You can find
information in the Reference Manual by reviewing individual sections or by
checking the index.

By Section. After this introduction and before the Appendices, you will find
the seven main sections of the Reference Manual:

Installation

Starting Up

Typing

Revising

Printing

Managing Files

System Setup
These sections follow the usual order of word processing work flow. For exam-
ple, you will find information about setting margins and tabs in the Typing
section, information on editing text with block-action commands in the Revis-
ing section, and so on.

By Index. You can also find information in the Reference Manual by refer-
ring to the index at the end. For example, if you want to find how to change the
align character, look under A in the index. Then turn to the page listed with
“align character, change”

Brief Descriptions of the Sections

Installation

You will want to pay special attention to the Installation Overview at the
beginning of the Reference Manual, especially if you are not that familiar




with the Model 4. This overview describes the components, the Model 4 64K
disk drive(s), and printer, that you will need as you use SuperSCRIPSIT.

Starting Up

In this section you will find instructions for turning on the Model 4, loading
' TRSDOS, and loading SuperSCRIPSIT.

Typing .
This section tells you how to open a document and type text. You will find

information on margins, tabs, linespacing, pagination, centering, quitting a
document, and so on.

Revising
This section presents the features that will enable you to efficiently manage

how you store your documents on diskettes. It describes SuperSCRIPSIT func-
tions and TRSDOS file management commands.

Printing
When you have typed and revised your document, you are ready to print it. In
this section you will find information on Print Text Options, headers and foot-

ers, form letters, and print codes for such print features as bold and under-
score. ‘

Managing Files

This section presents the features that will enable you to efficiently manage
how you store your documents on diskettes. It describes SuperSCRIPSIT func-
tions and TRSDOS file management commands. This section contains infor-
mation concerning the conversion of Scripsit (26-1563)'and SuperSCRIPSIT
(26-1590) documents to SuperSCRIPSIT format for the Model 4. (See ASCII
Text Conversion Utility.)

System Setup

This section describes the features you use to tailor SuperSCRIPSIT to your
personal work requirements. It also provides information on user keys and
user print codes.

The Appendices
Appendix I

After the main sections, Appendix 1 offers special instructions on using
SuperSCRIPSIT with different printers. It includes a section on how to write
your own printer driver.

Appendix 2

This appendix contains a complete list of system error messages.




A Few Words About Word Processing

Strictly speaking, all document preparation is word processing: typing, proof-
reading, revising, typing the final draft, and filing. SuperSCRIPSIT word
processing simplifies and speeds up word processing by eliminating the need
for retyping and by utilizing the computer’s ability to orgarize, search and
manipulate data. It also enables you to prepare and revise documents in a
highly efficient way (and regardless of the length of the documents). Here is a
typical word processing work flow:

Input. Set up the formats (margins, linespacing, lines per page, pitch, etc.)
and type the document. It appears on the screen.

Proofread. View the document on the screen and make any obvious
corrections.

Print out the first draft. Print your document for review. The printed docu-
ment is also known as a “hard copy.”

Edit and revise. After noting any changes on the hard copy, reopen the docu-
ment and make the needed changes.

Finish. Once you have revised your document into final form, add the finish-
ing touches, such as print codes, headers and footers, and final pagination.

Print. Print out the final draft of the edited document.

File. Store a copy of your document on the diskette, in an economical way.
Reopen the document later as needed. Make a Backup of important
documents.

Printer Drivers

There are six printer drivers on the program diskette supporting the Daisy
Wheel 11, Daisy Wheel 210, Daisy Wheel 410, Line Printer IV, Line Printer
VIII, Dot Matrix 2100, and Dot Matrix 400. Serial Printers are not supported.
Ifyouown a Line Printer II1, V, or VI, use the Daisy Wheel Il driver. If you own
a Dot Matrix 100 or 120, use the Line Printer IV driver. If you own a Dot
Matrix 200 or 500, use the Dot Matrix 400 driver. If you don't need more than
one printer driver, delete the other ones to free some space on the diskette.
This enables you to move larger blocks of text within the word processor.

If you want to delete unneeded drivers, the screen will show TRSDOS Ready.
Then use this procedure.

You type if you don't have the
following:

R EMIONVN EC LT TEE O IO v remmnennnns Line Printer VIII or a DWP series
printer

A EMON Pl e eemeaennaes Line Printer [V. or DMP 100, 120

AEMOENN E W L IO ----Daisy Wheel [l or LPIII. V, VI, Daisy
Wheel 210

BEMOEEF E_—ITWE O o .- Daisy Wheel 410

AEMOT E - DME OO T Dot Matrix 400
FTEMOYE DT MEZL IO O T ---Dot Matrix 2100




CONTENTS

INSTALLATION
INSTALLATIONOVERVIEW .. ... . ... . ... . . . .. . 1
The Program............... ........ ... . . . e e 1
TheModeld ... o 1
The Disk Drives .................. ... ... . ... . ... ... 1
The Disk Operating System .................... ... ... . .. 3
Printer Selection. .................. .. 3
THE MODEL 4 AS A WORD PROCESSOR.................. . 5
TheKeyboard........ ... ... . ... . . . ... . ... 5
TheScreen....... ... ... 6
Diskettes and Disk Drives.................... . ... ... ... .. 7
ThePrinter ........ ... ... ... 7
STARTING UP

STARTINGUPOVERVIEW ............ ... .. ... . . ... 9
How to Load SuperSCRIPSIT .............. .. ... .. .. .. . ... 9
SuperSCRIPSITMAINMENU. . ............ ... ... ... ... 10
How to Request a Document When Loading the Program ............ 10
TYPING

TYPINGOVERVIEW ............. ... ... ... ... .. ... ... 11
OPENINGADOCUMENT....................... ... ... ... . 11
HowtoOpenaDocument ....................... .. ... ... . .. 12
SETTINGUPADOCUMENT................... ... ....... .. 17
TheScreenPage................... ... ... ... .. .. ... . .. 17
Serolling . ... ..o 18
Tab Line Editing (Setting Marginsand Tabs) .................... .. 18
How to Edit the TabLine.................... ... .. .. .. .. ... .. 19
Saving and Recalling TabLines ...................... .. ... .. .. 20
TheTabLineHelpMenu..................... ... ... ... .. 21
MarginCommand. .......................... ... ... ... .. 21
How to Use the Margin Command . .......................... . 21
TYPINGADOCUMENT ... 22
AlignTab. .. ..o 22
Break. ... ... 22




Capital Mode. . ... ... 22

HowtoTurnOnCapitalMode .. .......... .. ... .. ... ... ........ 22
How to Turn Off Capital Mode .. .. ...... ... ... ... .. .. ... ... .... 22
Center ........... ... it e 23
How to Centera Paragraph. ............ .. ... .. ... ... ......... 23
How to Center a Paragraphas YouType .......................... 23
How to Uncenter a Centered Paragraph........................... 23
Clear . .. e 24
Enter . ... e 24
Error Messages............. P 24
Ghost CUrSOr. . . ..o e 24
Help. ..o e 25
How to Request and View the Help Screens. . .......... ... .. ... .... 25
Using Help When Editingthe TabLine....... ... ... ... ... . ... 25
The Seven Help Screens and the Tab Line Edit Options. . ............ 26
HowtoRemove Help . ... ... .. . .. . 29
Indent Tab. ... ... 29
Linespacing. . ..o 29
Margins . . . 29
Modes. . ... 30
Paginating. . ..ottt 30
HowtoForceaNew Page. . ... ... ... .. . . . .. . . . . .. 30
Quittinga Document . . ... ... ... 31
HowtoQuita Document ... ... . ... .. .. . . . . 31
St . e 31
SPACES . .ttt 32
How to Type Two or More SpacesinaRow ........................ 32
Status Line . . ... e e 32
Tab Setting . .. .o 32
Tabbing . . o e 32
HowtoTypeataRegularTab. .. ... ... ... ... ... .. .. ... ... 33
How to Type Text atan AlignTab. . ........ ... .. ... .. .. ... ... 33
How to Type Text atanIndentTab......... ... .. ... ... ... ... ... 34
View Mode. . ... o e 34
HowtoTurnonViewMode . . .......... ... i 35




HowtoTurnOff ViewMode ...................... ... . .. 35
Wraparound ............... ... o 35
Write to Diskette ..................... .. ... ... ... 36
When to Write Text to the Diskette .................. .. ... .. 37
How to Write Text to the Diskette............. ... ... .. . 37
REVISING
REVISINGOVERVIEW. ................... ... ... 39
CURSOR MOVEMENT COMMANDS. ....... ... ... ... . . 39
The Arrow Keys ........... ... ... ... ... 39
Text Quantity Definitions ................. ... ... . .. . 39
The Two Kinds of Cursor Movement Commands. . .. ................ 41
Simple Commands ..................... ... ... . ... ... 41
How to Move the Cursor With the Four Arrow Keys........ [ 41
How to Use the Arrow Keys with Shift ....... ... ... ... . . . 42
Advanced Commands....................... ... ... ... .. . 42
How to Move the Cursor to a Footer Page ... ... ... ... ... .. .. ... 43
How to Move the Cursor to the Nearest Paragraph.................. 43
How to Move the Cursor to a Header Page............. . ... ... ... 43
How to Move the Cursor to an Absolute Line Number . . .. ......... . 43
How to Move the Cursor to a Specified Page ..................... .. 44
How to Move the Cursor to the Next or Previous Page............... 44
How to Move the Cursor toa Word or Phrase ................. .. ... 44
How to Move the Cursor to the Next or Previous Word. . .. ......... .. 46
How to Move the Cursor to the Next or Previous Video Page.......... 46
BASIC EDITING: DELETE, INSERT, OVERSTRIKE. . .......... 47
Delete ... o 47
How to Delete One Characterata Time ..................... ... . 47
Insert. ... .o 47
Howtolnsert ....... ... ... ... ... ... ... ... ... . . ... 47
Overstrike......... ... .. ... . . . 48
BLOCK-ACTION COMMANDS. ...............o o 48
DefiningtheBlock . ............................. ... ... 49
How to Define a Block: Cursor Position Method ................ .. .. 49
How to Define a Block: Text Quantity Method ................. . ... 49
Executing the Block-Action Commands . ............... .. ... . 50
vid




How to Execute a Block-ActionCommand. ........................ 51
How to Make Hyphenation Decisions. ................. AP 55
GLOBAL SEARCHANDREPLACE. ................. e 57
How to Begin a Searchand Replace . . .......... ... ... .. ....... 57
How to Answer the Options. . ....... ... .. ... ... .. .. 57
How to Edit the Fields on the Search and Replace Options . .......... 59
How to Find Every Occurrence Without Pause . .. e 59
How to Find Every Occurrence With Pause. ....................... 59
How to Replace Every Occurrence Without Pause. .. ................ 60
How to Replace Every Occurrence With Pause . .................... 60
How to Delete Every Occurrence Without Pause. . .................. 60
How to Delete Every Occurrence With Pause . ..................... 60
PRINTING

PRINTINGOVERVIEW. . .. i 63
PRINTING ADOCUMENT . ... ... i 63
Getting Ready to Print. ... ... ... . L 63
How to Print . ... . e 63
How to Monitor the Printout. .. ... ... ... . . . . .. i, 87
How to Interrupt the PrintJob....... ... ... . .. i, 67
USING THE SYSTEM PRINTCODES .......... P 67
The Toggle Print Codes ........ e e e 68
How to Underscore . . ..covir ettt i e 68
How to Double-Underscore ........ ... .. i, 68
Howto Print Bold. ... .. i 69
How to Strike-through . .. ... ... o 69
Non-Toggle PrintCodes . ......... ..o 69
How t0 SUPErsSCript. . oot e 69
How to Subscript ... .. ot 70
HowtoToptheForm ... ... . .. i 70
How to Typea Pause PrintCode........... ... .. .oty 71
HEADERS AND FOOTERS ... ... ... . i 72
How to Prepare a Header or FooterPage . . ........................ 72
How to Print With Headersand Footers. . . ........................ 74

viii




Preparinga Form Letter .................................. . . 76
How to Preparea Form Letter. ............................. . 76
Preparing the Master Document. . ............... ... ... ... ... . . 77
How to Prepare a Master Document.................. ... ... ... . 77
Preparing the Variables Document.................... .. .. .. ... 78
How to Prepare a Variables Document......................... ... 78
Merging the Master Document With the Variables Document .. ... ... 80
How to Merge the Master and Variables Documents . ............... 80
Some Common Mistakes in Preparing Form Letters. ................ 80
Merging With Non-SuperSCRIPSITFiles . ..............o .. ... 81
MANAGING FILES

MANAGING FILESOVERVIEW ... ... ... . ... .. ... ...... .. 83
SuperSCRIPSIT FILE MANAGEMENT COMMANDS........... 83
Disk Directory ............ 83
How to Display the Disk Directory.......... ... ... . ... . .. . . . ... .. 83
Compress. . ..o 84
HowtoCompressaFile......... ... ... ... ... ... . . .. . . . . .. ... 84
ASCII Text Conversion Utility .......... ... .. ... . .. . .. . . . .. .. .. 85
Before You Convert ASCIIto SCRIPSIT. .............. ... 85
Converting Documents Created by Model III Disk SCRIPSIT ......... 85
How to Convert ASCII and SCRIPSIT Files. . ...........vvuoo.... 86
Converting Documents Created by Model III SuperSCRIPSIT. .. .. ... 87
TRSDOS FILE MANAGEMENT COMMANDS. ................. 87
Backup. . ... 87
HowtoBack UpaDiskette................couuuuiininunnn. ... 88
If the Destination Diskette Already ContainsData ................. 88
Backups With the (X) Parameter ..................... . oo 88
07 )+ 89
HowtoCopyaFile.. ... ... ... . . i 89
Format. ... 89
How toFormataDiskette .. ......... ... ... .. oo .. 90
If the Diskette Contains Data . ..................covuuiunnon. .. 91
Remove .. ... 91
HowtoRemoveaFile ......... .. .. ... ... ... .. ... .. ......... 91




HowtoRenameaFile ....... .. .. .. ... .. . ... ... ... ... ... .. 92
SYSTEM SETUP

SYSTEM SETUPOVERVIEW ... ... .. ... ... ... .............. 93
SYSTEM SETUP UTILITY . ... ... .. i, 93
Requesting the System Setup Utility Menu. .. ..................... 94
Open Document Options ............. ..o, 94
How to Set Up the Open Document Options ....................... 95
Print Text Options . ... ... 96
How to Set Up the Print Text Options . ... .. 96
Search and Replace Options . ....... ... ... ... ... .. 0. 97
How to Set Up the Z-arch and Replace Options .................... 97
Align Character ... ... 99
How to Change the Align Character. . ............. ... ............ 99
USER KEYS . .. 100
Programminga User Key .. ... ... . .. .. ..o .. 100
How to Programa Uszer Key ... ... ... .. . 100
Executinga User Kev . ... ... . . . . . . . . . . . . 101
How to Executea User Kev. . ... .. .. .. ... . .. . . . . . .. 101
Editinga User Kev. . . .. ... . . 101
HowtwEditaUser Kev. ... .. ... . . . . . . . .. 102
Sample User Keys . . ... ... 105
Working With User Kevs. . ...... .. .. .. .. .. .. .. .. .. . . . . ..., 103
HowtoLoopaUserKey ....... ... .. .. 105
HowtoChainaUserKey ........ ... ... . ... ... . . . . ... 106
Some More Ideas for Using User Keys . .. .......... ... ... ... ...... 107
USER PRINT CODES. ... ... ... . . 108
Defininga User PrintCode. ... ... ... ... ... . ... 108
Before YouBegin . ..... ... .. ... 108
How to Definea User PrintCode . ............... .. ... ........... 109
ExecutingaUser PrintCode. . ........... .. ... . ... i . ... 112
How to Executea User PrintCode . . .. ........ ... ... ............. 112
Editinga User Print Code . . .. ........ .. ... ... ... . ... 112
Howto EditaUser PrintCode ... ...... .. ... ... .. ... ... ........ 113




How to Change the Verify Deletions Default......... ... ...... 115
APPENDICES
Appendix 1: SuperSCRIPSIT AND PRINTERS:

TECHNICAL INFORMATION. ................... ... ... 117
Using SuperSCRIPSIT With the Radio Shack Printers .. .......... .. 117
Notes on Radio Shack Printers .............. ... . ... .. .. .. 117
Notes on Printer Types Included With the Program................. 117
Writing Your Own Printer Driver............... ... ... ... .. 118
How to Write Your Own Printer Driver ..................... ... 118
Appendix 2: ERRORMESSAGES . ................. ... . . ... ... 143
System Messages and Explanations............................. . 143
Index




INSTALLATION OVERVIEW

The following discussion will help you to make sure that your Model 4 is cor-
rectly installed for use as a word processor with the SuperSCRIPSIT program.

The Program

Are you equipped for SuperSCRIPSIT?
To work with the prog'ram, you need:

¢ Model 4, 64K with at least one disk drive.
e A printer.

* The SuperSCRIPSIT program diskette.

The Model 4

Is your Model 4 correctly installed?

The SuperSCRIPSIT program enables you to use the Model 4 as a word proces-
sor. Naturally, the Model 4 must be "up and running” before you can use it.

If you have not yet installed your Model 4 or you are unfamiliar with the
operation of the disk drives, then read the TRS-80 Mode! 4 Introduction To
Your Disk System, Chapter 2.

If you have not yet installed your printer, then read the manual that came
with it. Be sure you are familiar with the operation of your printer. You should
know how to install a ribbon and how to use the pitch switch, on and off line
switch, test switch, on/off switch, paper bale roller, copy control lever, and
paper release lever.

The Disk Drives

How many disk drives do you have?

To use the SuperSCRIPSIT program, you must have at least one disk drive.
However, the program and the Model 4 can support up to eight (four floppy &
four hard) disk drives.
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The program identifies each drive as a number from @ to 7.

On a floppy drive system, the bottom drive in the Model 4 console is Drive 0.
The top drive in the console is Drive 1. If you have expansion drives, they are
Drives 2 and 3. Remember, the program diskette must be in Drive @ whenever
you work with SuperSCRIPSIT.

Do you know the parts of a diskette?

- Write-Protect
Noteh

* Storage envelope. While the diskette is not in use, keep it in the envelope
for protection.

* Write protect notch. When this notch is covered, the Model 4 will not
write any information on the diskette. The notch must remain uncovered
on all SuperSCRIPSIT diskettes.

* Read/Write window. The disk drives use this opening to read and write
information. Be careful not to touch the opening, because soil may damage
the exposed surface of the diskette. :

* Label. Use the label toidentify the diskette. Do not write on a diskette with
anything but a felt-tipped pen. Pencils or ball-point pens can damage the
diskette surface.

Do you know how to care for diskettes?

Magnetic media such as flexible diskettes are fragile, and you should care for
them accordingly. For example:

* Don't bend a diskette.

* Don't touch exposed areas or allow a diskette to come into contact with any
liquid or dirt.

* When a diskette is not in use, store it in its protective envelope.
* Don't insert a diskette into a disk drive while turning the system on or off.

* Keep diskettes away from anything magnetic (such as alternating current
motors, transformers, or loud speakers).

* Don't write directly on a diskette. First write on the label; then affix it to
the diskette.

* Don'’t paper-clip or staple a diskette.

* Don't expose a diskette to sunlight or extreme hot or cold,
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e Store a diskette in a vertical file folder (just as you store phonograph
records) to protect it from pressure.

Do you know how to insert the diskette into a disk drive?

One of the leading causes of damage to diskettes is improper insertion into a
disk drive. Always insert diskettes carefully. Never jam inem in.

1. Open the disk drive door.
2. Carefully insert the diskette, label up, as far as it will go.
3. Close the disk drive door.

The Disk Operating System .

Do you know about TRSDOS?

TRSDOS stands for Tandy Radio Shack Disk Operating System. The
SuperSCRIPSIT program diskette contains TRSDOS. You use TRSDOS for
two reasons when working with this program:

e TRSDOS enables the Model 4 to read and write information on diskettes.
You use TRSDOS to load SuperSCRIPSIT from the program diskette to the
Model 4's memory.

e TRSDOS commands enable you to manage the information stored on disk-
ettes (See MANAGING FILES. 1t describes the TRSDOS commands that
you can use to manage your SuperSCRIPSIT files.)

All Radio Shack disk operating systems use TRSDOS. Whenever you turn on
a system, it first loads TRSDOS from the diskette in Drive @. Therefore, you
should always insert a TRSDOS diskette or a Radio Shack program diskette
(such as SuperSCRIPSIT) in Drive 0 before you reset the Model 4.

Printer Selection

Which printer are you using?

SuperSCRIPSIT will print with any Radio Shack printer. To print with a non-
Radio Shack printer, you may need to write your own printer driver. If you are
using a non-Radio Shack printer, refer to Appendix 1.

SuperSCRIPSIT offers perhaps the most advanced print capabilities of any
word processor on the market today: for example, proportionally spaced print-
out and unit justification. However, because different printers offer different
capabilities, some of the program’s print features are not available on all
printers.

Here is a chart showing which program features are available with which
Radio Shack printers:
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DWIL
DWP410 DMP200/
Feature LPVVI LPIV LPVIII DWPZ10 DMP100 400500 DMP2100

Proportional-Spacing*®* N Y Y Y N Y Y
Justification

Proportional* ‘N Y Y Y N Y Y
Mono Y Y Y Y Y Y Y
Print Codes

Underscore N Y Y Y Y Y Y
Double-underscore N N N Y N N N
Bold N Y Y Y N Y Y
Superscript N Y Y Y N Y Y
Subscript N Y Y Y N Y Y
Strike-through N Y Y Y N Y Y
Top the Form Y Y Y Y N Y Y
Pause Printout Y Y Y Y Y Y Y
One-half Linespacing N Y Y Y N Y Y

*Proportional print wheel required on Daisy Wheel II, DWP 410, and DWP
210.

Do not attempt to use any of the above features unless your printer is capable
of executing them.

Which print wheel are you using?

If you are using a Daisy Wheel printer. make sure that you know the pitch of
the print wheel.

If you have a Daisy Wheel printer ...

If you have a Daisy Wheel II. DWP410. or DWP210 you must have a propor-
tional print wheel in order to take full advantage of the program’s propor-
tional printing capability. To purchase a proportional print wheel, visit your
nearest Radio Shack store.
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THE MODEL 4 AS A WORD PROCESSOR

To perform word processing with SuperSCRIPSIT, you use four main
components:

¢ Keyboard ¢ Diskettes and disk drives
® Screen * Printer

The Keyboard

Most of the keys on the keyboard are the same as the keys on a typewriter, and
you type as you would on a typewriter.

But some keys are different. you use these keys to enter commands, to type
codes, or to position the cursor. These keys are explained in detail throughout
this manual. However, here is a brief summary of their functions:

- = These keys enable vou to move the cursor in the direction indi-
S cated by the arrow. You use these keys in combination with

other keys to move the cursor to a specific page, line, word, and
so on. (See CURSOR MOVEMENT COMMANDS.)
ENTER

{ ) Usethiskeytoend a paragraph while typing text, to complete a
command, or to "lock in” your menu responses.

(CTRL Use the control key in combination with other keys to enter
commands. ((@) functions interchangeably as the control key,
but for simplicity the control key function will be indicated by
(C TR L through the remainder of the manual.)

BREAKS Use this key to cancel a function in progress or to cancel the
responses you have typed on a menu.

(CLEAR) Usethiskeytoenter printcodes in your text and to edit menus.

HIFTJ) When you hold this key down and type a character, it appears
as upper case on the screen and the printout.

(RESET) Theresetbuttonistheorangebuttonon the farright-hand side

of the keyboard. You press this button to clear the memory.
When you press R E S E T, you lose any text that is not stored
on the diskette.
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Fi Use this key to insert text in a page without retyping any text
that follows. ((@ _I_and (CTR L (T_ function interchange-

ably with _F 1 for inserting text.)

F2 Use this key todelete text in a page one character at a time ((@)
0 and _CTRL D functioninterchangeably with “F 2_ for
deleting small amounts of text.)

CAPS Usethe(CAPS keyor SHIF T '@ toturnon,orturnoff,
the capital mode.

The Screen

You use the screen for three basic purposes:

To Display Text

When you type, you type into memory. The screen is a window into memory,
and the program displays a “screen page” with tabs, margins, and so on, for
you to view as you type or edit. (See The Screen Page.)

To Display Menus

From time to time, the program will ask you to make a choice or to provide
information by displaying a menu. A menuisa list of functions or options that
uses the full screen and temporarily replaces the screen page.

Menus appear when you open or print a document, when you print form let-
ters, when you search and replace a block or document. when you use the help
command, or when vou use the utilities compress, ASCII conversion, and sys-
tem setup.

To Display Prompts

A prompt is a message that appears in the status line below your text. A
prompt either requests information or notifies you that you have entered a
command incorrectly. For example, you see a prompt when you type the com-
mand to move the cursor to a specific page. The prompt asks for the number of
the page you want.

To Adjust Brightness and Contrast

One wheel controls the brightness and another wheel controls the contrast of
the screen display. The wheels are located under the keyboard on the left.
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Diskettes and Disk Drives

With SuperSCRIPSIT you use the diskettes and disk drives for two primary
purposes: , :
¢ To load the program.

* To store and recall documents that you have typed on the screen.

The Printer

When you have finished typing or editing your document, you use the printer
to print out intermediate and final drafts.
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STARTING UP OVERVIEW

® Command Summary

Make sure that TRSDOS Ready appears on the screen.
Type S(CRA_F SO
Press(ENTER..

How to Load SuperSCRIPSIT

1.

Before turning on the Model 4, turn on all peripherals (printer,
expansion drive units, and so on).

2. Turn on the Model 4.
3. Load TRSDOS.

[}

* Insert the SuperSCRIPSIT diskette in Drive 0, close the drive door, and
press (RESE T

or

¢ Exit whatever program you are using and replace the diskette with
SuperSCRIPSIT. Press _TRE SE T to return to the TRSDOS Ready
level.

The red light on Drive @ comes on as the system loads TRSDOS. If you have
Just turned ¢n the Model 4, TRSDOS then prompts for the date and time.

Type the date.

Type MM 7" 0" 0_7Z_Y_Y_ and press _LENT ER). For example,
for July 4, 1983, type (8 778 (a7 (8 (3. If you make an error
when entering the date, the system will prompt you to enter the informa-
tion again:

Date (MM/DD/YY)?

. e S CRIT P TI T andpress ENTER..
p

The red light on Drive @ comes on as the Model 4 loads the program.

When the red light is off and the Scripsit Word Processing menu appears on
the screen, the SuperSCRIPSIT program is loaded and ready.
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SuperSCRIPSIT MAIN MENU

**** " * "SCRIPSIT WORD PROCESSING — VERSION vv.rrpp.® * * * = * *

(O) Open a document

(D) Display disk directory

(S)  System setup utility

(P)  Proofread a document

(C) Compress a document

(A)  ASCII text conversion utility
(E) Exitto TRSDOS

What is your selection?

The numbers that appear on the screen when you start up the computer
(vv.rr.pp) represent the version number. This number indicates the number
and type of revisions that have been made to the program. Refer to it when
requesting information or help from Radio Shack. Do not be concerned if the
number on the screen is not identical to the one in the manual.

How to Request a Document When Loading the
Program

You can load the program, bypass the Main Menu, and request the document
you want 1o work with.

1. Fromthe TRSDOS Ready level, type & T TP 5 I T ,aspace,
and then the name of the document. For example:

S CROIFESEITOTCOEIMOSATUR
2. Press ENTER .

The program displays the Open Document Options for the document you
requested.
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TYPING OVERVIEW

. In word processing terms, here are the steps you follow to type a first draft
with SuperSCRIPSIT:

1. Open the document.

Assign the document a name and set the printing specifications: lines per
page, pitch, linespacing, and so on.

2. Set up the screen page for the document. Edit the tab line to set
margins and tabs.

3. Type the text.

Use the program’s typing features (centering, tabbing, capital mode, and
so on).

4. Quit the document.

OPENING A DOCUMENT

B Command Summary

Display the Scripsit Word Processing menu.
Type O_.

Type the document name.

Press (ENTER .

Type responses to the Open Document Options.

If necessary, edit the fields.
Press ENTER).

NS ok N~

T Tttt "SCRIPSIT WORD PROCESSING — VERSION wv.rrpp.® * * = * * *

(©) Open a document

(D) Display disk directory

(S)  System setup utility

(P)  Proofread a document

(C) Compress a document

(A)  ASCI! text conversion utility
(E) Exitto TRSDOS

What is your selection?

You use the open document function for two primary purposes: to create or
print a new document and to edit or print an existing document.
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A document is called open because the program “opens” a file for it on a disk-

ette and stands ready to store the text when you enter the quit command

\

when you type more than 11,821 characters, or when you enter the write
command. (See Quitting a Document, Write to Diskette.)

How to Open a Document

1.

Display the Scripsit Word Processing menu.

You can display the menu either by loading the program from TRSDOS or
by quitting a document.

Type G to choose the open document function from the Main

Menu.

The following prompt and field appear:

Tttt *SCRIPSIT — OPEN DOCUMENT OPTIONS™® = = = = = = « =

Name of document 10 0pen? - -« - - v ceemmaaecmaaaa

3.

12

Type the name of the document you want to open.

[fthe document exists. you simply type the name. If you are opening a new
document, you assign it a name in this field.

To assign a valid document name

The program uses TRSDOS to write files for vour documents on a diskette.
Therefore, the document name must be a valid TRSDOS file name. When
assigning a document name, you must adhere to these rules:

* You cannot use more than 8 characters in the document name.
* You cannot use a numeral as the first character.

* You may add a 3-character extension to the 8-character name by typing
a slash:

BEASTEBEELLITIOXT
* By typing a period, you may assign an 8-character password to limit
access to the document:
B ASEEAT T
X T TP EEEWOR D
or
BEAETEEA LT CFATEWNOTCEHED
If you name the document but do not specify a drive other than @, the pro-
gram opens the document on the SuperSCRIPSIT diskette in Drive 0. If
you want to store the document on a drive other than Drive @, you must
specify the drive you want to use.

To open a new document on a formatted diskette in a drive other
than Drive 0
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1. Make sure that a formatted diskette is in the other drive (Drive 1, 2, or
3). (See Format.)

2. After the document name, type a colon followed by the number of the
drive you want to use; for example BASEBALLC_(1_. (The colon and
number are not stored as part of the document name.)

Lock in the document name by pressing _ENTE R _, or cancel the
process by pressing  BRE AK .

* If youpress(ENTER, you lock in the document name and bring the
Open Document Options to the screen.

* If you press (BRE AK_, you cancel the process and return to the Main
Menu.

T Tttt t "SCRIPSIT — OPEN DOCUMENT OPTIONS™® = = = = = * = =

Document name:  «-eseeei oo
AUROT v rrememe e
OpErator: == -seeemme e
Comments:  ~ecimm .
Printer type:  DW2-----
Lines per page: 54 (4-99)

Pitcn:  P- (1-20 or P)
Linespacing(to 3+, "+ " ="/2); 1-
1st page to include header.  1-- (1-999)
1st page to include footer:  1-- (1-999)

P!

Type your response to the Open Document Options.

* Ifyouare opening a neuw document, you use the fields to type your choice
for each option except Document name.

* Ifyouareopeningan existing document, you use the fields to change any
of the options except Document name. (See Rename.)

To answer the Open Document Options
Move the cursor from option to option and type your response.
e Use ' and _1T_ to move the cursor from option to option.

¢ If you type the maximum number of characters allowed for a field, the
cursor will move down to the next field.

* Use (= and (= to move the cursor within a field. (You cannot move the
cursor beyond the last character in a field.)

The Open Document Options described

Document name. You entered the document name when you first chose the
open document function and answered the prompt Name of document to
open? You cannot change the document name on this menu.

Author. Use this field to identify the author of the document. You can type
up to 32 characters.
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Operator. Use this field to identify the operator who prepared the docu-
ment. You can type up to 32 characters.

Comments. Use this field as a memory “jogger” to identify the document.
You can type up to 32 characters.

Printer type. Use this field to specify which printer you are using:

oW 2D for Daisy Wheel II; Line Printer ITI, Line Printer V,
or Line Printer VI
WA T(© for Daisy Wheel 410 or Daisy Wheel 210

L_F for Line Printer IV

e for Line Printer VIII

OO ME 00O for Dot Matrix 400, Dot Matrix 200, or Dot Matrix
500

@ZE@@ for Dot Matrix 2100

Note: Available pitches for Dot Matrix Printers are 5, 6, 8, 10, 12, 16. and
P. The Correspondence Font is used with 5, 10, and P only. Double-
underscore is not supported.

If you are using a non-Radio Shack printer or Line Printer V or VI, see
Appendix 1.

——

D_W "2 is the default response.

Lines cer page. Use thisfield to specify the number of lines that you want to
print on each page. You can specify any number of lines from 4 through 99.

There are 6 single-spaced lines per inch. Thus a sheet of paper 11 inches
long contains a maximum of 66 printable lines.

Fifty-four printed lines per page is the default response, allowing 6 lines (1
inch) for the top border and 6 lines (1 inch) for the bottom border. (See
Paginating.)

Pitch. Use this field to specify the number of characters that you want to
print to the inch. You can choose any number from 1 to 20. (Make sure vour
printer or Daisy Wheel is compatible with the pitch you set.) P (for propor-
tional spacing) is the default response.

The three pitches that are most commonly used for this option are:

—_—

_1_79_ Pica: 10 characters to the inch.

P S—

12 Elite: 12 characters to the inch.
P Proportional: Each character is assigned a specific number of
units according to its width. For example, when you print with

proportional spacing, an “i” requires one-third the space that an
“m” requires.

The average number of characters per inch (“pitch™ in proportional-
spacing varies by printer. The proportional characters on the DMP
printers are slightly smaller than the Daisy Wheel characters.

When a specific pitch is used, the number of characters printed per :nch
never varies. For example, in 12 pitch, the program always prints 12 char-
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acters to the inch. However, in proportional-spacing, since each character

is assigned a number of units, the pitch represents an average rather than
an absolute value.

For example, on a Daisy Wheel I a unit equals Yeoth of an inch and since
an"i”isapproximately three units wide and an "m” is approximately seven
units wide, 21 “i's” are printed per inch while only 9 ”m’s"” are printed. The
widths of “i” and “m” on the screen are the same. You can iook at the ghost
cursor to see the printed position of the characters.

Linespacing. Use this field to specify the linespacing you want for your
printout.

a Single-Space: text prints on every line (default).
=z Double-Space: text prints on every other line.

3 Triple-Space: text prints on every third line.

1 "= Space and a Half: text prints with a half line of space between
each line.

2= Double-Space and a Half: text prints with 1%z lines of space
between each line.

3 = Triple-Space and a Half: text prints with 22 lines of space
between each line.

Use this field to set the linespacing when you open a new document or to
recalibrate the page number indicator in the status line of an existing docu-
ment. The number of the line indicated on the status line is computed
using the linespacing value specified on the Open Document Options
screen. To change the linespacing of an existing document, use the block-
action command. ‘See BLOCK-ACTION COMMANDS). After changing
the linespacing with the block-action command, change it on the Open
Document Options.

st cage to inciuce header/footer. Use these fields to specify the first page on
which vou want the headers or footers, if any, to print. For example, if page
1 of vour document is a title page, you specify that the headers and or
footers are to begin on page 2.

1_ is the default response for both options.

. If necessary, edit the fields to correct mistakes or to change the
response to an option.

——

* SHIFT = moves the cursor to the end of text in the field and
enables you to add to the text you have already typed.

* SHTFT = moves the cursor to the beginning of the field.

* = and ’=_ position the cursor on characters that already appear in the
field.

* Overstrike replaces one character with another. (Simply type the new
character on top of the old one.)

e _F 2 deletes the character the cursor is on.

* _F 1 insertstextintoafield. All text to the right of the cursor moves to
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the right of the field. (Type the text you want to insert. Press (E 2 to
close up the insert.)

°© SHIFT (CLEAR clears up text to the right of the cursor. If the
cursor is on the first character of the field, you clear the entire field.

7. Complete your session with the Open Document Options by press-
ing (ENTER’, or cancel the entries by pressing BREAK .

* Bypressing ENTER , youlock in the text you have typed or edited in
the field.

* Bypressing{BRE AK_, youcancel any entries you have typed or edited
and then return to the Scripsit Word Processing menu.

If vou open a new document, a blank screen page appears, ready for you to type
or format. If you open an existing document, the program displays the docu-
ment with the cursor positioned where it was when you quit the document.
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SETTING UP A DOCUMENT

The Screen Page

SuperSCRIPSIT uses a standard screen format to displav zext:

Cursor

Tab line Ghost Cursor
----- t----(--1-2---- L rc PR R S PRTIE JEEE R ERPRIS IEEPRI

Status line BASEBALL Pg:1 Ln:1 Pos:1.8 Pitch:PS LS:1

The Tab Line

This line shows the position of margins and tabs.
( is the left margin. Iis an indent tab.

) is the right margin. + is a tab.

The numbers represent inches on the printed page.

The Ghost Cursor

As the cursor moves along the typing line, the ghost cursor moves along the
tab line. The ghost cursor shows you how close you are to a margin or tab.

Use the ghost cursor to judge the placement of characters on the printout. On
the screen the width of each character is the same, but on the printout the
width of each character is defined by the pitch you specify in the Open Docu-
ment Options. The ghost cursor shows you the printed position of your
characters.

The program ends each line according to the width of the characters as they
will print, not according to their screen width. The ghost cursor, however,
always shows you the true length of the printed line. For example, the screen
always displays 10 characters to the inch. In 12 pitch, the program will print
12 characters to the inch, so the ghost cursor moves along each inch of the tab
line in increments of 12. In proportional spacing-pitch (PS), each character is
assigned a number of units. For example, on a Daisy Wheel Il printer an “m”is
7 units wide, an “i” is 1 unit wide. (On a Daisy Wheel II a unit equals Y/eoth of
an inch.)

The Status Line

In addition to identifying the document name, page, and position, the status
line informs you of the print specifications of the document.

Document name: For example: BASEBALL.
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Pg: Page you are on. For example: 1.

Ln: Line the cursor is now on. For example: 1.

Pos: Current horizontal cursor position in inches. For example: 1.8.

Pitch: The pitch you set in the Open Document Options. For example: PS.
LS: Linespacing for the paragraph that the cursor is now on. For example: 1.

Scrolling

You type into memory. The screen is a window into memory that enables you
to view your text. The screen page displays 22 lines of text from top to bottom
and 80 characters from left to right.

If your text is longer than 22 lines or wider than 80 characters. then the pro-
gram “scrolls” your text so that you can view any portion of it. For example,
when you type beyond line 22 the text scrolls up vertically (the top line moving
off the screen)to enable you to view line 23. And when you tvpe bevond charac-
ter 80, the text scrolls Aorizontally 8 characters to the left so that youcan view
character positions 80 through 87.

Vertical Scrolling

When you type or move the cursor. the program scrolls your text up or down 1
line at a time.

Horizontal Scrolling

When you type or move the cursor, the program scrolls vour text back or forth
3 characters at a time.

Tab Line Editing (Setting Margins and Tabs)

B Command Summary (CTRL (T
Type _C to set the left margin.

Type ) to set the right margin.

Type _1_ to set the indent tab.

Type _+_ or _T_ to set a tab.

Type = or press (SP ACE to clear a tab or margin.

To End the Tab Line Edit

Type _S_ and then type ($) or a number from 0 to 9 to set the tab line
and save it.

Type R and a number from 0 to 9 to recall a saved tab line.
Press ' ENTER _ to lock in the tab line.
Press ZBRE AK  to cancel the tab line edit.

When you open a new document, the program displays standard margins and
tabs — the system (default)tab line. You may wish to use the systemtab lineto
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type your document, or you may wish to edit the tab line to set your margins
and tabs. Also, you may edit the tab line to set your own system (default) tab
line.

The tab line controls the format of the document on a paragraph-by-
paragraph basis. Each paragraph has its own tab line. You may have as many
as 50 unique tab lines for a single document.

* Thetabline yousetonablank screen page or at the end of text controls each
subsequent paragraph you type.

e Ifyouchange the tab line of a paragraph, you change only the margins and
tabs for that paragraph.

How to Edit the Tab Line

Whenever you want to set or change margins or tabs, edit the tab line.
1. From an open document, hold down (CTR L_ and press (T_ for tab
line.

When you enter the tab line editing command, the cursor leaves the text
area and a question mark appears within the ghost cursor.

2. Move the cursor to the position on the tab line where you want to set
a margin or tab.

To move the ghost cursor along the tab line.
e Use = or — to move the cursor along the tab line.

» Use SHIFT = tomove the ghost cursor 6 spaces to the right.

* Use(SHIF T {— tomovethe ghost cursor to the extreme left.

3. Seteachmargin and tab. Clear any unwanted tabs from the tab line.
To set margins and tabs

* Position the cursor on the tab line where you want the margin. Type _(_
to set a left margin. Type (J_ to set a right margin. When you set a new
margin, you delete the old margin automatically. If you plan to print the
document using either an LP4 or LP8, do not set your right margin
beyond 8.0.

¢ Position the cursor on the tab line and type (_I_ to set an indent tab.

¢ Position the cursor on the tab line and type (T_ or _+_ to set a regular
tab or an align tab.

To clear a margin or tab

Position the cursor on the tab or margin you want to clear. Type
SPACE  or{—_ toclear a margin or tab.

4. To conclude the tab line edit,press BREAK or ENTER)ortype
(S)or(R..

s Press (BRE AK_ to cancel the changes. The cursor returns to the text
area, and the format of the original tab line remains.
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¢ Press ENTE R to lock in the changes. The cursor returns to the text
area.

¢ Type S_ for save and answer the prompt to lock in the changes and save
the tab line. (See Saving and Recalling Tab Lines, which follows.)

* Type R" and answer the prompt to recall a prerecorded tab line. (See
Saving and Recalling Tab Lines.)

If youchange the tab line for a paragraph, the program reformats the para-
graph with the new margins and tabs you have set.

If you change the tab line for a new document or at the end of an existing
document, all subsequent paragraphs you type will adhere to the format of
the tab line you have set. '

Saving and Recalling Tab Lines

SuperSCRIPSIT enables you to save as many as 11 tab lines. You can save 10
for laterrecall. and 1 asthe “system™tab line. Saving and recalling tab lines is
helpful when you want to type documents that have complicated format
requirements (such as outlines), to store tab lines that vou use often, or to
reformat single paragraphs.

While you may recall tab lines as often as necessary, you are limited to 50
manual changes to the tab line.

Note: When vou move (or copy) text from one document and then recall it in
another document, the tab settings do not follow the moved text.
To save tab lines

1. Enter the command to edit the tab line: From an open document,
hold down CTRL_ and type _T_.

The cursor leaves the text area and ? appears in the ghost cursor.

2. Set the tab line you want to save: margins, tabs, and indent tab. (See
Houw to Edit the Tab Line.)

3. Type S for save. This prompt appears:
Save as which Tab Line {0-9 or {(S)ystem>?

4. To save the tab line for later recall, type a number from 8 through 9.

To save the tab line as the default tab line, type (8 for system. The tab line
you save as the system tab line appears as the default tab line when you
open a new document,

The program stores the tab line on a diskette and reformats the paragraph
the cursor is on to the new tab line.

To recall tab lines

If you are recalling a tab line to reformat a paragraph, be sure you first move
the cursor into the paragraph you want to change.
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1. From an open document, hold down (CTRL_ and type (T_.

The cursor leaves the text area and a ? appears within the ghost cursor.

2. Type R for recall. This prompt appears:
Recall which Tab Line (0-9)?

3. Type the number of the tab line you want to recall.

The program recalls the tab line from the diskette and reformats the para-
graph the cursor is on to the new tab line.

The Tab Line Help Menu

If you type an invalid command while editing the tab line, the program dis-
plays a “Help menu” entitled Tab Line Edit Options. The Help menu lists all
valid commands you can use to edit the tab line. (See Using Help When Edit-
ing the Tab Line.)

Margin Command
B Command Summary

1. Position the cursor.
2. Hold down _"CTRL_ and type M.

3. Type L, R,or _L.

To quickly change the indent tab or a single margin, use the margin com-
mand. You cannot use the margin command to position the new margin or to
indent tab beyond the existing margins.

How to Use the Margin Command

1. In an open document, position the cursor where you want the new
margin or indent tab.

2. Hold down (CTHL andtype M_.The following prompt appears:
Set Left margin, Right margin or Indent (L, R. or I)?

3. To set the new margin or indent tab, type (L_, (R_, or (T_.

¢ Typing {1_ moves the left margin to the cursor position.

e Typing JRD moves the right margin to the cursor position.

e Typing I moves the indent tab to the cursor position.

The program moves the margin or indent tab to the cursor position and refor-

mats the paragraph the cursor was on to the new setting. If you plan to print

the document using either an LP4 or LP8, do not set your right margin beyond
8.0.
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TYPING A DOCUMENT

Align Tab

B Command Summary: CTRL (A)

You use align tab to type right-aligned text. For information on setting an
align tab, see Tab Line Editing. For information on typing with an align tab,
see Tabbing. :

Break

Use .BRE AK_ to stop a command in progress or to exit a menu without
locking in any of your responses. For example, if you are answering the Open
Document Options and decide to stop and start over, press BREAK .

When youpress BRE AK_ toabort acommand or to cancel a menu response,
the program returns you to where you were before you entered the command.

You also use BRE AK_ to close up an insert. (See Insert.)

Capital Mode

B Command Summary: CAPS

You use capital mode to type all capital (also known as upper case) letters.
When capital mode is turned on. every alphabetical character appears in
upper case. The numerals, however, are not affected. To type the special char-
acters

P # 8 2 &' () @ * =

above the numeral keys, you hold down (SHIF T and type the desired
numeral key.

How to Turn On Capital Mode

Press CAPS ..

C appears at the right of the status line to remind you that capital mode is on.

----- LI S - - S S

BASEBALL Pg:1 Ln:1 Pos: 1.8 Pitch:PS LS:1 C
How to Turn Off Capital Mode

Press CAPS..

The C disappears from the status line to remind you that capital mode is off.
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Center

B Command Summary: CTRL(C)

Position the cursor in the paragraph you want to center.

You can use this command to center an existing paragraph or to center a
paragraph as you type it. SuperSCRIPSIT always centers whole paragraphs.
To center a single word, phrase, or line, first define the text as a paragraph by
pressing (ENT E R) at the end of it.

How to Center a Paragraph

1. Position the cursor anywhere in the paragraph that you want to
center.

2. Hold down {C TR L_ and type _C_ for center.

The program centers the paragraph and displays the prompt Cen in the
status line. ’

BASEBALL Pg:1 Ln:1 Pos: '8 Pitch:PS LS:1 Cen

How to Center a Paragraph As You Type

1. Before typing the paragraph that you want to center, hold down
CTRL andtype C..

The cursor is centered between the margins, and the prompt Cen appears
in the status line.

2. Type the paragraph.

Asyoutype, the characters alternately move out in each direction from the
center.

When you have finished typing the paragraph, press _TENTER  to
end the centering action and to define the centered text as a
paragraph.

When you press _ENT E R, the cursor moves out of the centered para-
graph. The prompt Cen disappears from the status line.

How to Uncenter a Centered Paragraph

1. Position the cursor anywhere in the centered paragraph that you
want to uncenter.
2. Hold down (CTR L and type C_.

The paragraph is uncentered, and the prompt Cen disappears from the
status line.
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Whenever you move the cursor into a centered paragraph. the prompt Cen
appears in the status line to remind you that the paragraph is centered.
Clear

You use .C L E AR to type print codes. (See USING THE SYSTEM PRINT
CODES)

Enter

Youuse ZENTER_ for two basic purposes: to end a paragraph that instructs
the printer to line feed or to lock in responses to a prompt or menu.

* Press [ENTER to end a line of text, to define a quantity of text as a
paragraph, or to create a linespace when at the left margin. If you turn on
view mode, a § is displayed at each place in the text where you pressed
ENTER .(See View Mode.)

* Press ENTER tc lock in the response to a menu or prompt when the
length of the response is less than the length of the fieid.

Error Messages
There are two kinds of error messages:

* System Messages. These appear in the status line to alert you to a specific
problem. For example:

There 1S nc more space left on this diskere.

Appendix 2 contains a complete list of system error messages, with an
explanation of each. (See ERROR MESSAGES.)

* Press CONTROLH to see an index of Scriosit commancs. This appears in the
status line if you attempt to type a nonexistent command.

When the CONTROL-H message appears, press (B R E A K_ to cancel the
flashing message and hold down ClCTR L and type _H_ to see the Help
screens. {See Help.)

If a problem occurs that causes you to return to TRSDOS?® Ready, press the
reset button before reloading SuperSCRIPSIT or attempting another
action.

Ghost Cursor

The ghost cursor moves along the tab line as the cursor moves along the text
line. (See The Screen Page.)
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Help
B Command Summary (CTRL)(H)

When you are working in an open document, you can request Help at any time.
The program will provide you with complete lists of commur- is and functions.
You then page through the seven Help screens to find the command you need.
For example, if you are typing or editing and forget the mnemonic for a com-
mand, simply request the Help screen.

How to Request and View the Help Screens

1. Hold down _[C TR L and type (H) for help.

The first of the seven Help screens appears. This prompt appears at the
bottom of each Help screen:

=ttt oror oo *Use arrow keys to page, BREAK to return*® * * t t t t 7 T

2. Use _1I_or _I_ to page through the seven screens.
® Press _I_ to move to the next Help screen.

¢ Press _I_ to move to the preceding Help screen.

The seven Help screens form a “loop.” If you press _i _ while the seventh

screen is displaying, the program displays the first Help screen again.

3. To return to the open document, press BRE AK .

The displayed Help screen disappears, and the program returns you to the
document. The program positions the cursor at the place where you left it.

Using Help When Editing the Tab Line

You can refer to an eighth Help screen when you edit the tab line. This help
screen lists all the commands you use to edit the tab line.

To view the Help screen for editing the tab line
1. Hold down _CTR L and type (T_ to request tab line editing.

The cursor leaves the text area and ? appears in the ghost cursor.

2. Type (H_.
The prompt TAB LINE EDIT OPTIONS: appears on the screen.

3. Press (B RE AK_ to return the cursor to the text area.

The Tab Line Edit Options disappear and the cursor returns to the text
area. To resume editing the tab line, press (C TR L _(T_ again.
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The Seven Help Screens and the Tab Line Edit Options

Here are copies of the seven Help screens and the Tab Line Edit Options.

PRttt T *SCRIPSIT — INDEX OF VALID COMMANDS® = = = * = = « »
CTRLA align tab
CTRL-B block action command (followed by:)

delete marked biock

copy marked block into temporary memory
move (copy and delete) into temporary memory
adjust margins and tabs of marked block
perform global searcr on marked block

freeze (do not permit editing on) block
hyphenate marked block

pnnt marked block

change linespacing <f marked block

FOITMO>»ZTO0

CTRLC center/uncenter paragraph
CTRLD Ceiete character or close insert

CTRLE end block of text (insert end marker)

TT Tttt ot "Use arrow keys to page, BREAK to return® Tttt ot ot

Tttt "SCRIPSIT — INDEX OF VALID COMMANDS® = = = =~ = = =

CTRLF form letter preparation

CTRLG gloktal find, delete or replace

CTRLH he!p explain valid commands

CTRLI insert new text

CTRLJ reserved for future versions of SCRIPSIT

CTRLK reserved for future versions of SCRIPSIT

CTRLL reserved for future versions of SCRIPSIT
CTRLM set margin (followed by “L’eft, "R"ight, “I"ndent)
CTRLN new page (force end of page)

CTRLO reserved for future versions of SCRIPSIT

CTRLP print entire document

CTRLR recail block of text previously COPYed or MOVEd
CTRLS start block (insert block start marker)

CTRLT tab line editing (set new margins and tabs)

* A ® £ & ¢ * = 'USearrOW keystopage, BREAKtO return- " T & ® * & ww
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Trr Tt T *SCRIPSIT — INDEX OF VALID COMMANDS® * * * » = + +

CTRLQ quit editing and perform one of the following:

open new document

proofread a document

compress a document . :

convert a document from or to ASClHl or SCRIPSIT

exit to TRSDOS

return to current document (if any)

display System Setup menu and do one of the following:

ODM>»OUVO

O set up Open Document options

P set up pninter options

S set up search and repiace options
A change aign character

(System Setup commands continued on next screen)

T Uttt ot tUJse arrow keysto page. BREAK toreturn® = * * * = + = =

TRt Tttt t *SCRIPSIT — INDEX OF VALID COMMANDS® = * = * « « « «

(System Setup options cont.; press CTRL-Q. S, and . . )

U edit user key sequence
C edit prirter coges
V' change ciock ceiete verify option

CTRLU user key programmer on/off (followed by digﬁ if on)

CTRLV view mode on or off

CTRLW write text to disk

CTRLX “quick” block marker (followed by length of block)
CTRLY reserved for future versions of SCRIPSIT

CTRLZ reserved for future versions of SCRIPSIT

LA N A A e I 1 'UseaffOWkeyStODage, BREAKtoreturnt ® & & ¥ & * &
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*rrr vt *SCRIPSIT — INDEX OF VALID COMMANDS™ = * = = * = * =

Simple cursor motion commands:

arrows move cursor up, down, left, or right

SHIFT-up, -down arrows move to start or end of document
SHIFT-left arrow moves to start of line

SHIFT-right arrow moves to next tab stop

Special keys:

CLEAR precedes speciai printer codes
BREAK stops command in progress or closes insert
ENTER begins new paragraph or moves cursor to next line

User keys:
CTRL0, CTRL 1, CTRL:-2, through CTRL-9 function as user-programmed keys

* ot * vt " " *Usearrow keys to page, BREAK to return® * = * * * * * *

"ttt " "SCRIPSIT — INDEX OF VALID COMMANDS™ * = = = = * * *

Advanced cursor motion commands:
Left or up arrow pressed at the same time as:

moves 10 previous wora

moves to previous paragraph

moves 10 previous page

moves to previous viceo page

followed by line number and ENTER moves to specified
absolute line number

followed by page number and ENTER moves to specified
page number

S fcilowed by string searches backward for string

H follcwed by O or E moves to specified header page

F followed by O or E moves to specified footer page

r<UOs

Z

(advanced cursor motion commands continued on next screen)

=+ %+ o+ = v * ssearrow keys to page, BREAK toreturn® 7 7 7ttt Tt
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“«***c* *SCRIPSIT — INDEX OF VALID COMMANDS"® * * * * * « * *

Advanced cursor motion commands (continued):
Right or down arrow pressed at the same time as:

moves to next word

moves to next paragraph

moves 1o next page

moves to next video page

followed by line number and ENTER moves to specified
absoiute line number

followed by page number and ENTER moves to specified
page number ‘

followed by string searches forward for string

followed by O or £ moves to specified header page

followed by O or E moves to specified footer page

zZ r<oms

MmMIWw

- * *

"ttt *Use arrow keys to page. BREAK to return® * Y vt 7

How to Remove Help

The seven Help screens are stored on the program diskette in a file named
HELP/CTL. You can remove this file to make more room for documents on the
program diskette. (See Remoue ). If you request Help after you have removed
the file, the program displays the message Heip not available.

Use the indent tab to indent the first line of every paragraph. To read about
setting an indent tab, see Tab Line Editing (Setting Margins and Tabs). To
read about tvping with an indent tab, see Tabbing.

Line-zacing

Linespacing is the amount of space between each line of printed text. For
information about setting the linespacing for a new document, see SETTING
UP A DOCUMENT For information about changing the linespacing of an
existing document, see To change the linespacing of the block.

Margins

Margins define the left and right borders of a document. The program dis-
plays margins in the tab line. It displays the left margin as ( and the right
margin as ). To read about setting margins or changing them for a single para-
graph, see Tab Line Editing. To read about changing the margins for larger
quantities of text, see To adjust a block.
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Modes

SuperSCRIPTSIT offers two modes. You can type in all capital letters with
capital mode, or you can view the codes that are embedded in text with view
mode. (See Capital Mode; View Mode.)

Paginating
B Command Summary: (CTRL)(N.

The program paginates your text as vou type. It keeps track of the linespacing
and lines per page that you set when you answered the Open Document
Options. As soon as you type a line that exceeds the lines per page, the pro-
gram starts a new page. In the status line, the program advances the page
number indicator by 1 and resets the line number indicator to 1.

You can override the program’s pagination and force a new page by typing a
force new page code where you want the new page to begin.

How to Force a New Page

1. Position the cursor at the beginning of the paragraph that you want
to appear first on the new page.

You cannot force a new page in the middle of a paragraph. If you are forcing
a new page at the beginning of an existing paragraph, position the cursor
on the first character of the paragraph. When vou type the force new page
code, the program automatically inserts it before the paragraph. (See
Insert .)

When using C TR L_ _Ntoforce a new page, you are limited to a maximum
of 127 Force New Page codes per document. If you exceed this limit, unpredict-
able results may occur.

2. Hold down (CTRL  andtype _N_ for neur.

The program turns on view mode and inserts a A into the text. the A will
not print.

Whenever you position the cursor on the line that contains the code, the pro-
gram advances the page number indicator by 1 and resets the line number
indicator to 1. When it prints the document and encounters the code. the pro-
gram instructs the printer to eject the paper and begin printing a new page.

In addition, the program repaginates the rest of the document to accommo-
date the new page. For example, if you force a new page on line 20 of page 1, the
line becomes line 1 of page 2. The program recalculates the pagination of each
subsequent page.
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Quitting a Document

B Command Summary: (CTRL (Q)

You must end every session with a document by quitting it. When you quit a
document, the program writes the document to the disket:c and returns you to
the Main Menu.

You do not have to quit a document to write it to the diskette. (See Write to
Diskette.)

How to Quit a Document

Hold down (CTR L_ and type Q) for quit.

The program writes the document to the diskette and returns you to the Main
Menu.

When you quit a document, the program displays an additional prompt on the
Main Menu. You can either choose any of the functions or answer the addi-
tional prompt to Return to current document, the document you just quit.

* ® &£ ® N x *X ¥ o o« 'SCR|PSITWORD PHOCESS‘NG' * ® ®X ®* o x W . v

<0> Open a document

<D> Display disk directory

<S>  System setup utility

<P> Proofread a document
<C> Compress a document
<A> ASCll text conversion utility
<E>  Exitto TRSDOS

<R> Return to current document

What is your selection?

€ -

nize

(J1

You use _ZSHIF T to perform eight basic functions:
e With the character keys to type upper case letters.

e With the numeral keys to type (_C_F R _CO @
—

i & =
Mt N

e With (SPACE. to type two spaces in a row without displaying a A. (See
Spaces.)

e With(CLEAR_ toclearfieldsonamenu.(See How to Edit the Fields onthe
Search and Replace Options.)

e On the tab line with 7=_ and {=) to move the cursor left and right. (See Tab
Line Editing.)

TYPING 31




* Intext with (=" and = to move the cursor to the beginningofalineortoa
tab. (See Tabbing.)

* In text with (1" and "7 to move the cursor to the beginning or end of a
document. (See CURSOR MOVEMENT COMMANDS )

Spaces

To type a space, you press the space bar.

Many typists type two spaces after end punctuation such as a period. If you
type two or more spaces in a row, the program displays a delta A for every two
spaces you type.

When a sentence ends at the end of a line, SuperSCRIPSIT uses the delta to
avoid beginning the next line with a space. The program also uses the delta to
assure you of the best possible interline spacing for justified text. Whenever
possible, the program calculates the delta as two spaces.

To take full advantage of the feature, you must type two spaces after each
sentence and display the delta.

How to Type Two or More Spaces in a Row

Hold down SHTIF T and type a space. (Press the space bar.)

Now you can type as many spaces as you want without displaying a delta. The
program will print each space without any recalculation during justification.

Status Line

The status line appears at the bottom of the screen page and displays the
current status of your document. (See The Screen Page.)

Tab Serting

To set a tab. you edit the tab line. (See Tab Line Editing.)

Tabbing

@ Command Summary

Hold down "SHTF T and press — to type at a tab.
Hold down CTRL and type (A to align text at a tab.
Press ENTE R to position the cursor at an indent tab.

Typists use tabs for three primary purposes: to type columns aligned at the
left, to type columns aligned on a decimal point (or on the right), and to indent
the first line of a paragraph. The program provides you with three kinds of tab
commands: regular, align. and indent, one for each kind of tabbing.
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The program uses the same tab setting to align text at the left and right.
Whether you will type the column at a regular tab or at an align tab, the
program moves the cursor to the next + in the tab line. It treats a + asregular
tab or as an align tab, depending on the command you use t6 move the cursor
to the +. '

To indent the first line of a paragraph, use the [ in the tab line.

The program uses + as a regular tab or as an align tab.

----- LI R R e B Ll EEEEIE SRR
The program uses [ only as an indent tab.
----- 1----(--1-2 +-----83----- 4 ----4 +-----5 + -----)

How to Type at a Regular Tab

1. Holddown SHIF T andpress —_.

The cursor moves to the next + in the tab line. If view mode is turned on,
appears in the text where you typed the instruction to move the cursor to
the regular tab.

2. Type the text you want aligned left at the +.

3. If you are typing more than one column, repeat Steps 1 and 2 to
move the cursor to each +.

Here are columns typed at a regular tab:

Chairperson Jane Watson
Secretary Carl Fritz
Treasurer Coco Gonzales
Vice-President Mabel Summers
(-1 - 2---eeen 3------- R I R II )

How to Type Text at an Align Tab

1. Hold down 'CTR L andtype A .

The cursor moves to the next +. If view mode is turned on, appearsinthe
text where you typed the instruction to move the cursor to the align tab.

As you type, each character is displayed at the tab position. As you con-
tinue to type, previously typed characters are moved left.

2. To end the alignment, type (- (the default align character), press
(ENTER)ortab to the next tab stop. If you type _-_) to end the align-
ment and then type additional characters, they move right as usual.
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Here are columns typed with an align tab:

1,204,880.00
1.54
1,256.95
101.15

Won Li

James Smith

Hernando Marques
Stuart Mather Gibson, III

You can change the align character: for example. from period to comma. (See
How to Change the Align Character.)

How to Type Text at an Indent Tab

Ifan indent tab is displayed in the tab line, the cursor moves to the indent tab
position each time you press ENTER toend a paragraph. The next line of
the paragraph wraps around and begins at the left margin.

Here are paragraphs typed with an indent tab:

We resoive to disencumeer cur holdin cocmpany
of those securities determirea *o te unprofitatie
or whose perfer—ance 1s 1ess srogressive this Lear
as compared with last

What's more. we will purc-ase more shares
where P/E rauo is cemonstraziy ~ign.

You can program each of the ten numeral keys to perform a sequence of key-
strokes. These self-programmable keys are called user kevs. :See USER
KEYS)

View Mode

B Command Summery: (CTRL _(V

Use view mode to see codes that are embedded in the text. For example, with
view mode turned on, you can see the paragraph symbol § that marks where
you have pressed (ENTER toenda paragraph.

View mode is especially helpful when editing because you can easily distin-
guish paragraphs, tabular columns. print codes. and forced pages. Some users
prefer to do most of their routine typing with view on, while others prefer to
type with it off.
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How to Turn On View Mode

If view mode is off, hold down "CTRL_ and type (V.

Vw appears in the status line.
| indicates that you have pressed (EN T E R_ to end a paragraph. (See
Enter.) :

\ indicates that you have used (SH I F T (= totab to a regular tab.
(See Tabbing.)

\ indicates that you have held down {C T R L) and typed totab to
an align tab. (See Tabbing.)

= indicates that you have held down (C TR L and typed (T to insert
text. (See Insert.)

A indicates that you have typed a force new page code. (See
Paginating.)

© indicates that you have typed a print code. (See USER PRINT
CODES.)

[ indicates the start of a block you have defined. (See BLOCK-
ACTION COMMANDS.)

] indicates the end of a block you have defined. (See BLOCK-ACTION
COMMANDS.)

How to Turn Off View Mode

If view modeison,holddown CTRL_andtype _V_.Vwdisappears from
the status line.

The program automatically turns on view mode when you enter any of the
following commands:

CTRL 'S to mark the start of a block. (See BLOCK-ACTION COM-
MANDS.)

CTRL_"E to mark the end of a block. (See BLOCK-ACTION COM-
MANDS.)

_C TR L (X todefine a block by text quantity. (See BLOCK-ACTION COM-
MANDS.))

CTRL (N toforce a new page. (See Paginating.)
_CLEAR totype a print code. (See USER PRINT CODES.)

Wraparound

One advantage of SuperSCRIPSIT word processing is that you never have to
decide where to end lines of text. When you type a word that will not fit at the
end of a line, the program moves the word down to begin the next line. The
program “wraps” the text around.
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When to Write Text to the Diskette

¢ When the buffer is almost full.

When you come within 300 characters of filling up the buffer, the program
displays this message.

300 LEFT

If you continue to type, the program begins a countdowm, continuously dis-
playing the number of characters thatremaininthe buffer. If you type until
the countdown reaches 0 and the buffer is full, the program automatically
writes the contents of the buffer to the diskette. During the diskette write,
no kevboard entries will be recognized.

To avoid losing text, enter the write command before the countdown
reaches 0.

e When the electric current is unreliable.

The write command is helpful in areas where the electric current is varia-
ble or sufficiently unreliable to cause the Model 4 to “crash.” During a sys-
tem crash, you lose any text that is in the buffer. By entering the write
command from time to time during the text input, you can store text that
vou might lose during a crash.

How to Write Text to the Diskette

1. Hold down _CTRL_ and type W_ for write.

If there is any text in the buffer that has not as yet been written to the
dizkette, the program writes it to the diskette.

This prompt appears and temporarily takes the place of the status line:
PLEASE WAIT A MOMENT

2. When the prompt disappears and the status line reappears, resume
tvping.
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REVISING OVERVIEW

Here is a list of the SuperSCRIPSIT features you can use to revise text:

1. Cursor Movement Commands
¢ The Arrow Keys

¢ Text Quantity Definitions

Simple Commands

Advanced Commands

2. Basic Editing
e Delete
e Insert

o QOverstrike

3. Block-Action Commands
¢ Defining the Block

e Executing the Block-Action Commands

4. Global Search and Replace

CURSOR MOVEMENT COMMANDS

SuperSCRIPSIT is rich with instructions for moving the cursor. For example,
you can move it to a specific word, phrase, or code; to a specific page or line
number; to a header or footer page.

The Arrow Keys

The four arrow keys are used to move the cursor exclusively. All cursor move-
ment commands use the arrow keys alone or in combination with another key.

Text Quantity Definitions

In order to move the cursor effectively, you must understand how the program
defines the text quantities.

Character

A character is a space, a letter, or a numeral. With view mode turned on, the
program also defines the codes A £{ and ] as characters. With view mode
turned off, the program does not define these codes as characters.
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Characters

Word

A word is any group of characters with a space after it. The program includes
the space after the word as part of the word.

Words
the — L “;fbrook
space

Sentence
A sentence is any group of characters with end punctuation before and after
it: . 2! .
Sentences
ofthe earser vme? T-2, -~=. -~z Still there was. ..

. /
end punctuation - end punctuation

Paragraph

A paragraph is any group of characters with the paragraph symbol § before
and after it. Naturally. the first paragraph in a document is not preceded by a
paragraph symbol. (The program embeds the symbol in the text when you
press _EN T E R_. You can view the paragraph symbols by turning on view
mode.)

Page

A page is the number of lines set as lines per page in the Open Document
Options for the document. If you set the lines per page at 54. then the program
defines the page as 54 lines: page 1 is line 1 through line 54: page 2 is line 55
through line 108; and so on. The actual number of text lines (the absolute line
number) depends on the linespacing:

e Ifyou set the lines per page at 54 and the linespacing at 1 for single-space,
each page will have 54 lines of text.

e Ifyou set the lines per page at 54 and the linespacing at 2 for double-space,
each page will have 54 lines, but because the text prints on every other line,
each page will have 27 lines of text.

Video Page

A video page (22 lines) is the number of lines that are visible on the screen at
one time.

Absolute Line Number

The actual number of text lines from the beginning to the end of the document
is called the absolute line number. No matter what lines per page or linespac-
ing option you select, the absolute line number does not vary. For example, if
you are typing with the linespacing set at 1 for single-space and lines per page
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set at 54, then page 1, line 54 is absolute line number 54. Page 2, line 54 is
absolute line number 108. However, if you are typing with the linespacing set
at 2 for double-space, then page 1, line 54 is absolute line number 54.

The Two Kinds of Cursor Movement Commands

You can use two kinds of commands to move the cursor:

¢ Simple: =, =, I, or _I_byitselforwith SHIF T

* Advanced: =, =, T or(I_ with keyboard character,suchas W, G,
LL! Lv L‘ 111 E’) E’ Or‘i_/'

Simple Commands

n Comnﬁand Summary

i

—_ moves the cursor right.

_—_ moves the cursor left.

7" moves the cursor up.

__moves the cursor down.

SHIFT = moves the cursor to the next tab.
SHIFT _— movesthe cursor to the left margin.
SHIFT

SHIFT

o

_'_moves the cursor to the beginning of the document.

moves the cursor to the end of the document.

How to Move the Cursor With the Four Arrow Keys

To move the cursor one character left, right, up, or down, press one of
the four arrow keys. If you hold down an arrow key, the cursor moves
in the direction of the arrow until you release the key.

— moves the cursor right.
—_ moves the cursor left.
! _ moves the cursor up.

~1 " moves the cursor down.

You cannot move the cursor beyond the last typed character in a field or line of
text. For example. if you hold down =" or = in a field. the cursor stops when
it reaches the end or beginning of the field. If you hold down _—=_ in text and the
cursor reaches the last typed character of the line, the cursor wraps around to
the beginning of the next line and continues to move along that line.

If you continue to hold down T or I in text or while a menu with fields is
displayed, the cursor stops when it reaches the first or last line or field.
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How to Use the Arrow Keys With Shift

Use SHIF T withthearrow keysto move the cursortoatabortothe
beginning of a document or to the left margin.

To move the cursor to the next tab
Hold down _ZSH I F T ) and press (—_.

The cursor moves to the next tab, and if you continue to hold down
H I F T _{—, the cursor moves to the right margin. (See Tabbing.)

To move the cursor to the left margin
Hoilddown 'SHIF T _andpress —.

The cursor moves to the left margin.

To move the cursor to the beginning of the document

While in an open document, hold down "SH T F T_ and press (1.

The cursor moves to the beginning of the document.

To move the cursor to the end of a document
While in an open document, hold down "SH I F T_ and press _i_.

The cursor moves to the end of the document.

Advanced Commands
# Command Summary

Arrow with _F_ to move to a footer page.

Arrow with (G to move to the next or previous paragraph.
Arrow with “H) to move to a header page.

Arrow with L to move to an absolute line number.

Arrow with "N to move to a specified page.

Arrow with “P_ to move to the next or previous page.

Arrow with _S_ to move to a word or phrase using the search string.
Arrow with W to move to the next or previous word.

Arrow with (V_ to move to the next or previous video page.

The advanced cursor movement commands provide flexibility and precision
in moving the cursor through text.

You can move to a word, paragraph, printed page, video page, or header/footer
page. You can move by page number or absolute line number. You can even
move to a specific word or phrase.
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How to Move the Cursor to a Footer Page

Hold down any arrow key and press (F_ to request a footer page. (See
HEADERS AND FOOTERS.)

How to Move the Cursor to the Nearest Paragraph

To move the cursor to the next paragraph

Hold down => or _T_ and type &).

The cursor moves to the next paragraph. If you continue to hold down the
arrow key with (G, the cursor moves through the text, one paragraph at a
time, until it reaches the end.

To move the cursor to the previous paragraph

Hold down T~ or 7= and type G_.

The cursor moves to the previous paragraph. If you continue to hold down the
arrow key with G, the cursor moves through the text, one paragraph at a
time, until it reaches the beginning.

How to Move the Cursor to a Header Page

Use arrow H_torequest a header page.(See HEADERS AND FOOTERS.)

How to Move the Cursor to an Absolute Line Number
For a definition of absolute line number, see Absolute Line Number.

1. Hold down =~, ==/, 7, or{1) and type (L.
This prompt appears in the status line:
Document line number on which to piace cursor (1-65535)? - - - - -
The absolute line number that the cursor was on when you entered the command
now appears in the fleld.

2. In the field, type the absolute line number you want.

3. If the number contains fewer than five digits, press ENTER..

If the number you type is five digits long (the length of the field), the instruction is
entered when you type the fifth digit.

The status line returns to normal and the cursor moves to the absolute line
specified.
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How to move the Cursor to a Specified Page

1. Hold down =", =3, _T_, or 1 and type _N_.
This prompt appears in the status line:
Document page number on which to place cursor (1-999)? - - - - -

The page number of the page that the cursor was on when vou entered the
command now appears in the field.

2. In the field, type the number of the page you want.

3. If the page number contains fewer than three digits, press
ENTER.

If the number you type 1s three digits long (the length of the field), the
instruction is entered when you type the third digit.

The status line returns to normal and the cursor moves to the page
specified.

How to Move the Cursor to the Next or Previous Page

For a definition of page, see Page.

To move the cursor to the next page
Hold down = or _i_ and type P_.

The cursor moves to the next page. If you continue to hold down the arrow keyv
with _P_, the cursor moves through the text , one page at a time, until it
reaches the end.

To move the cursor to the previous page

Hold down — or _{_ andtype P_.

The cursor moves to the previous page. If you continue to hold down the arrow
Xey with _P_. the cursor moves though the text, one page at a time, until it
reaches the beginning.

How to Move the Cursor to a Word or Phrase

1. To find the next occurrence of a word or phrase, hold down = or
__andtype S .To find the previous occurrence of a word or phrase,
hold down = or _I_ and type (S_.

This prompt appears in the status line:

Crler SEarCh StNg - - - - --rmema e

2. Type the word or phrase that you want to find. Be sure to type it
exactly as it appears in the document.
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To type the search string

Make sure the search string contains the same combination of spaces, as
well as upper and lower case characters. as the target string.

You can use spaces to narrow the search:

¢ If youtype the as the search string, the program will not find etther,
theatre, and so on.

* If youtype the without spaces as the search string, the program will
find either, theatre, and so on.

In addition to words and phrases, you can search for these embedded codes:

How to Type It
Code in the Field

A CTRL N
: CLEAR
1 CTRL G_
[ CTRL ‘5§

CTRL E_

To edit the field for the search string prompt

The system retains a search string in memory until you either enter a new
string or turn otf the system. Therefore. if vou want to use the command to
search for more than one string during a work session. you may need to edit
the field for the search string prompt.

e Use SHIFT — tomovethecursor:othe end of the text in the field:
then add to the text you have already tvped.

* Use SHIFT "~ tomove the cursor to the beginning of the field.

e Use —_ and _—_ to position the cursor on any character that already
appears in the field.

¢ Use overstrike to replace one character with another. Simply type the
new character on top of the old one.

e Use CTRL D todelete the character the cursor is on.

e Use CTRL (I toinserttextin a field. All text to the right of the
cursor moves to the right of the field. Type the text you want to insert.
Type CTRL (D) toclose up the insert.

e Use SHIFT "CLEAR toclearall text tothe right of the cursor. If

the cursorisontheright of the first character of the field, the entire field
is cleared.

. If the search string contains fewer than 32 characters and spaces
(the length of the field), press (ENTER_.

If the string is 32 characters long, the search begins when you type the
thirty-second character.

REVISING 45




The status line returns to normal and the cursor moves to the nearest
occurrence of the word or phrase.

You can continue to find occurrences of the same word or phrase.

To find the previous occurrence

Hold down = or1_ and type {S_.

The prompt reappears in the status line. The field retains the most
recently typed search :tring.

Press TENTERHR .

The status line returns to normal and the cursor moves to the specified
word or phrase.

To find the next occurrence

Hold down = or _._ and type S .

The prompt reappears in the status line. The field retains the most
recently tvped search string.

Press ENTER .

The status line returns to normal and the cursor moves to the specified
word or phrase.

How to Move the Cursor to the Next or Previous Word

To move the cursor to the next word

Hold down = or _i_ and type W_.

The cursor moves to the next word. If you continue to hold down the arrow key
with W_, the cursor moves through the text, one word at a time, until it
reaches the end.

To move the cursor to the previous word

Hold down = or {1 and type "W_.

The cursor moves to the previous word. If vou continue to hold down the arrow
kev with YW, the cursor moves through the text, one word at a time, until it
reaches the beginning.

How to Move the Cursor to the Next or Previous
Video Page

For a definition of video page, see Video Page.

To move the cursor to the next video page

D v

Hold down _—_ or _I_ and type _V_.

The cursor moves down 22 lines to the next video page. If vou continue to hold
down the arrow key with _V_, the cursor moves through the text, 22 lines at a
time, until it reaches the end.
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To move the cursor to the previous video page

—

Hold down (= or _T_ and type (V_.

———

The cursor moves up 22 lines to the previous video page. If you continue to
hold down the arrow key with (V), the cursor moves through the text, 22 lines
at a time, until it reaches the beginning.

BASIC EDITING:
DELETE, INSERT, OVERSTRIKE

Delete

B Command Summary: (F 2 )((CTRL)(D),or (@ D))

You use the delete command, either in text or in menu fields, to delete one
character at a time. If you want to delete larger quantities of text, you use the
block-action delete command. (See BLOCK-ACTION COMMANDS.)

How to Delete One Character at a Time

1. Position the cursor on the first character you want to delete.
2. Press F 2 _ for delete.

3. If you want to delete more than one character in a row, continue to
hold down F 2.

The program deletes one character at a time as long as you continue to hold
down _F 2_. When you release _F 2 or delete all the text from the cursor to
the end of the line, the program reformats the paragraph to compensate for
the deleted characters. If you delete characters from centered text, the undele-
ted text remains centered.

Insert

&8 Command Summary

1. Position the cursor.

2. Press{(F 1), CTRL (I ,or@ T.
3. Type the insert.

4. Press BREAK or _F 2.

You use the insert command to insert characters either in text or in fields.
With this command, you can insert any amount of text into a document.

How to Insert

1. Position the cursor in the paragraph or field where you want to
insert text.
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2. Press F 1.

The paragraph or field opens up to allow you to insert text. In a paragraph,
youcan insert as much text as vou want. In a field, you can insert text until
you use the maximum number of characters permitted in the field.

If you insert text when view mode and reverse video are displayed, availa-
ble character positions are denoted by periods.

3. Type the text you want to insert.

4. When you finishinserting the text,press BRE AK ,or_F 2 toclose
up the text around the insert.

If you insert in a field. you must use F 3" to close up the insert. If view

_—

mode isturned on, the insert blocks disappear when you close up the insert.
When vou finish inserting, the program reformats to compensate for the
inserted characters. If you insert characters into centered text, the text
remains centered.

Overstrike
¥ Command Summary

1. Position the cursor.

2. Type the desired character.

Overstrike is the simpiest editing technique: you just type one character over
another. It is especially userul for correcting tyvpos.

For example, if you tvpe iptown
Jjust position the cursor over thei iptown

and type u over it: uptown

BLOCK-ACTION COMMANDS

Block-action commands are the key to SuperSCRIPSIT s editing capability.
You can define any amount of text as a block and then delete it, copy it, move
it, adjust it. search it, freeze or unfreeze it, hyphenate it, printit, or change its
linespacing. And editing with the block-action commands is easy. You use two
basic steps:

1. Define the block.
2. Execute the block-action command.
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Defining the Block

B Command Summary

Cursor Position Method

1. Position the cursor at the start.

2. Hold down (CTR L and type (3.
3. Position the cursor at the end.

4. Hold down (CTRL and type E..

Text Quantity Method

1.
2.

Position the cursor.
Hold down 'CTRL_ and type X_.

3. Type W, 55, G, P ,or E.

4. Type (B _orpress BREAK .

You have two ways to define a biock. You can use the cursor to mark the begin.
ning and end of the text you want to define or you can define a quantity.

How to Define a Block: Cursor Position Method

1.

Position the cursor at the beginning of the text you want to define as
a block. '

Hold down CTRUL andtype _S_ for start.
Anopenbracket [ appearsinthe texttomark the beginning of the block.

3. Position the cursor at the end of the text you want to define.
4. Hold down _CTR L_ and type _E_ for end.

A close bracket ] appears in the text to mark the end of the block.

If you don't mark the block with an end block marker, the text is displayed
In reverse video from the start block marker to the end of the text. In this
case, all block-action commands are executed from the start block marker
to the end of text.

How to Define a Block: Text Quantity Method

In most cases you will want to use this method to define a block.

1. Position the cursor anywhere in the text you want to define.
2. Hold down 'CTRTL and type X_.

This prompt appears in the status line:

Word. Sentence, paraGrzcr. Page. End-of-text, Block-action?
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3. Define the text quantity by typing one or more of these letters in any
combination you need. (See Text Quantity Definitions.)

* Type W._ todefine one word at a time. When the cursor is positioned on the
word and you type W_ for word, the word from beginning to end is included
in the block.

* Type _S_ to define one sentence at a time. When the cursor is positioned in
the sentence and you type _S_ for sentence, the sentence from beginning to
end is included in the block.

* Type _G_ todefine one paragraph at a time. When the cursor is positioned
in the paragraph and you type _G) for paragraph, the paragraph from
beginning to end is included in the block.

* Type CP_ to define one page at a time. When the cursor is positioned on the
page and youtype P_ for page, the page from beginning to end is included
in the block.

* Type E_ to define all the text from the cursor position to the end of the
document. Uniixe the other commands, when you type _E_, the block is
defined from the cursor position to the end of the document.

As you begin to define the block., [ appears at the start of the block. Each
time you specify an amount of text, the cursor moves to the end of it to show
vou how much text vou have defined.

4. Tvpe B or press BRE AK_ to finish defining the block.

Type B_ to bring the list of block-action commands to the screen. (See list
below.) Press BRE AK_ to define the block and return the cursor to the
text area.

A ] appears at the end of the defined text to mark the block.

When you use CTRL. S or TTRL X_ to mark a block, reverse
video mode denotes the marked area.

Certain symbols used in SuperSCRIPSIT are not available in reverse video
mode. The following characters are substituted on screens that contain
reverse video:

Standard Video Reverse Video
| [+
- ¢
Y —

Execuring the Block-Action Commands
& Command Summary

Display the block-action commands in the status line.
Type "D to delete the block.
Type C_ to copy the block.
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Type M_ to move the block.

Type “A” to adjust the block.

Type _S_ to search the block.

Type (E_ to freeze or unfreeze the block.

Type (H to hyphenate the block.

Type (P_ to print the block.

Type _L_.to change the block’s linespacing.

To recall a moved or copied block, hold down {CTRL_ and press (R .
Once you have defined a quantity of text as a block, you can use any one of the

nine block-action commands on it. Here is the basic procedure for using a
block-action command.

1. Display the list of commands in the status line.
2. Select the command you want.

3. Answer the prompts, if any.

How to Display the Block-Action Commands

Before you can execute a block-action command, you must first display the list

of commands in the status line.

* If you haveused CTRL S and 'CTRL ._E_ to define the block,
hold down CTRL andtype B .

* If you have used .CTRL "X to define the block and the text quan-
tity prompts are still displayed in the status line, type B".

* If you have used "CTRL "X to define the block and you have
pressed BRE AK_ to finish defining, hold down 'CTRL_ and type
B

-—

This prompt then appears in the status line:

Deiete Copy Move Adjust Search Freeze Hyphenate Print Linespace?

How to Execute a Block-Action Command

You can execute only one block-action command at a time. After performing a
block-action command with the exception of search, block markers are auto-
matically removed from the document.

If you freeze a block. you must unfreeze it before you can use any other block-
action command on the frozen block.

Once you have defined a block and displayed the list of commands in the sta-
tus line, select the command by typing its first letter:

(D> Delete (A" Adjust _H_ Hyphenate
C_ Copy (8" Search (P_ Print
M Move _F_ Freeze or unfreeze _L_ Linespace
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To delete a block
Type D_.
This prompt appears in the status line:
You nave asked !0 remove tr:s piock. Are you sure (Y or N)?
* Type Y_ to delete the block.

* Type N_tocancel the command. The status line returns to normal and the
cursor returns to the text,

You can instruct the program not to request verification of the delete block
command. (See Veri/y Deletions )

To copy a block.

Type C.

Use the copy command when you want a block to appear in more than one
place. The copy block command is especially useful for duplicating text (such
as column heads and tables).

When you type T . the block remairs on the screen. The program copies the
block into temporary storage on the diskette. The program stores only one
copied block at a time. When you copy a block, the program erases any block
that you previously copied.

To recall a copied block

* Position the cursor where you want a copy of the block to appear.

* Holddown CTRTL andtyvpe B for recall The program inserts the block
at the cursor position.

You can recall a copied block anywhere in the document, or even in a different
document. Once yvou have copied a biock. you can recall it as often as you want
it.

To move a block

Type M.

Use the move command to move a block from one place to another.

When you type M, the program deletes the block and saves it onto the disk-
ette. The program stores only one moved block at a time. When you move a
block, the program erases any block that you previously moved.

To recall a moved block

* Position the cursor where you want the moved block to appear.

* Holddown CTRL andtype R for recall. The program inserts the block
at the cursor position.

You can recall a block anywhere in the document, or even in a different docu-
ment. Once you have moved a block. vou can recall it as often as you want it.

Note: Itisimportant for vou to know the amount of disk space left (kilobytes)
on a diskette before you edit documents on that diskette. When the copy and
move block-action commands are exscuted, SuperSCRIPSIT creates a file
(MOVE/CTL), and there must be enough room on the diskette to accommodate
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that file. In addition, there must be adequate space on the diskette to accom-
modate the recalled block.

If there is any space left on the diskette in Drive 0, SuperSCRIPSIT will
attempt to create the file on that diskette. If there is not enough space to
accommodate the file, you will see the error message, There is no more space
left on this diskette. If the disk full error message is displayed when moving or
copying text, mark a much smaller block of text and try again. If the disk full
error reoccurs. exit the document and SuperSCRIPSIT. At TRSDOS® Ready,
type R EMOVECMONVET T (T T and press
ENTER_.Take the necessary steps to free up additional disk space. You can
compress, move, or delete files to free more space for expanding documents.
Then return to your document.

To find out how much free space (in kilobytes) remain on a diskette, use the
DIR command at TRSDOS Ready. (Check your Model 4 Disk System QOwners
Manual for details.) The number of free kilobytes on the diskette is shown on
the same line as the drive number.

If you have another disk drive, you can copy the MOVE/CTL file that
SuperSCRIPSIT created on Drive @ to Drive 1. After you copy the file, use the
REMOVE command to delete MOVE/CTL from Drive 0. Do not copy the
MOVE/CTL file until you have successfully copied text into the file.

To adjust a block
Type (A_.

Use the adjust command to copy the format of a model paragraph. When vou
adjust a block, the program reformats the block to match the model paragraph
(margins. tabs, and linespacing).

When you plan to use the adjust command. you must define the block you wish
to reformat. (See Defining the Block.)

1. Before displaying the block-action commands, position the cursor on the
paragraph whose format you want to copy.

2. Holddown _CTRL andtype _B_ todisplaytheblock-action commandsin
the status line.

3. Type A_.

The program changes the format of the block (margins, tabs, and linespacing)
to match the format of the paragraph where the cursor was positioned.

Define the block and position the cursor on the paragraph whose for-
mat you want to copy.

Many cf the professors disagreed. Martin was no exception.

if the Dean wants budget cuts, let him cut his own
depariment.

However. the majority of professors sympathized with Dean
Prescott. including Matel Sommers.

If recent government cutbacks demand economy, then |
believe that each of us should do our bit.
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Choose the adjust block command.
Many of the professors disagreed. Martin was no exception.

Itthe Dean wants budget cuts. let him cut his own
department.

However, the majority of professors sympathizeg with Dean
Prescott, including Mabel Sommers.

If recent gcvernment cutcacks aemang eConcmy.
tnen | teiiewe 'rat each ¢ s snCuIG 20 aLr n

The prc:gram adjusts the block to match the model paragraph.

To search a block
Tyvpe 5.

Use the search command to locate every occurrence of a word, phrase, or code
and to find, delete, or replace it with another word, phrase, or code.

When you type (S, the text temporarily disappears from the screen and the
Search and Replace Options appear on the screen:

T T T T T T "SCRIPSIT-SEARCH & REPLACE OPTIONS® * * * * = * » =

Type of search: F (Fina/CeteterRepiace)
Stingtofind: - e -
Searcn by word or character: W (Word/Character)
ignore upper/lower case: Y (Yes/No)
Replace with: - ----. oo oL
Pause after eacn fing: Y (Yes/No)

Select the options vou want and press ENTER to begin the search or
BRE AK  tocancel the search. (See GLOBAL SEARCH AND REPLACE
for information about how to select and use the Search and Replace Options.)

To freeze or unfreeze a block

Type F_.

Freeze a block so that it cannot change. When a block is frozen. vou cannot
delete from it, insert text into it, or change its format or linespacing.

When you type (F_, this prompt appears in the status line.
Freeze or Unfreeze block (F or U)?
* Type _F_ to freeze the block.
* Tyvpe _U_ to unfreeze the block
If vou need to change a frozen block. use the freeze block-action command and
answer the prompt by typing (U_ for unfreeze.
To hyphenate a block
Type H_.

Use the hyphenate command to ensure that the maximum number of charac-
ters prints on each line. Use hyphenation especially when you plan to print a
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document justified, because hyphenation minimizes the amount of space
inserted to even out a line and thus improves the appearance of justified text.

When you type (H_, the program scans the document for lines that have space
available. When it finds space at the end of a line, it positions the cursor on the
first word in the next line. The cursor position shows you that there is room on
the line above for all the characters to the left of the cursor position. For
example:

conclude
This prompt appears at the bottom of the screen:
Left. right, down arrcws. ENTER move cursor; hyphen hyphenates

Make each hyphenation decision as the program presents it to you, or cancel
the hyphenation process by pressing (B RE A K . In the above example, use
the left arrow to move the cursor:

conclude

Then press _=_ to hyphenate the word at the cursor position.

How to Make Hyphenation Decisions

The program presents one word at a time for a hyphenation decision. If you
decide not to hyphenate the word. press _ ENT E R or _l_ to move to the next
hyphenation decision. I vou decide to hyphenate, use = and = to position
the cursor at the current hvphenation point. For example:

conciude

Type _=_ to hyphenate the word at the cursor position. The program hyphen-
ates the word and moves on to the next hyphenation decision.

The program continues to present you with hyphenation decisions until it
finishes scanning the block. When the hyphenation process is complete, the
status line returns to normal.

To print the block

Type P_.

Use the print command to print the block. The print block command is helpful
when you want to print a portion of the document instead of the entire docu-
mentwith CTRL _P .
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When you type P, the Print Text Options appear on the screen:

Tttt tSCRIPSIT — PRINT TEXT OPTIONS® * * # * v = v+ »

Document name: -~ -- - ... ..
Paper size: 66 {1-99)

Pause between pages: Y (YessNo)
Begin numbering as page: 1--- (1-9999)
Method of justification: P (Proportional/Mono/None)
Number of copies:  1- (1-99)
Dispiay codes: N (Yes/No)
Suppress widow lines: N (YesiNo)
Column to start prining:~~ 1- - (1-132)

Select the options vou want and press ENTER , or press BREAK to
cancel the print job. (See How to Print for information about how to select and
use the options on the Print Text Options.)

To change the linespacing of the block

Tyvpe L_.

Use the linespace command to change the linespacing of a block. For example.
i vou type a double-spaced document but want to single-space some sectiorns.
such as quotations. use the linespace command to change the linespacing :or
the quotations.

This is the oniv way to change the linespacing of a document. To change the
.inespacing of an entire document, Just define the entire document as a block
and then use the linespace block-action command.

When you press L, this prompt appears in the status line:
New iinespacing value for this block (use " + " for 1:2)?

Answer the prompt by typing the new linespacing for the block.

1 Single-space Text prints on every line (default).
2 Double-space Text prints on every other line.
3 Triple-space Text prints on every third line.
1+ Spaceanda Text prints with a half line

half of space between each line.
2_ = Double-space Text prints with 1Yz lines

and a half of space between each line.
3 = Tripie-space Text prints with 22 lines

and a half of space between each line.

Lock in your response.

If the response contains less than 2 characters, press 'ENTER.. If the
response you type is 2 characters long (the length of the field), the instruction
is entered when you type the second character.

When you use the linespace block-action command to change the linespacing
of an entire document, the program prints and paginates the document with
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the new linespacing, but the line number indicator in the status line does not
reflect the new linespacing. If the linespacing varies within a document, the
line number will not be accurate: however, the document will be printed cor-
rectly using the varied spacing.

Use the linespacing field in the Open Document Options to change the line
number indicator in the status line to reflect the new linespacing.

GLOBAL SEARCH AND REPLACE

B Command Summary

Hold down 'CTR L and type G..
Answer the options.

Press ENTER .

Answer the prompts, if any.

When you want to find, replace, or delete several occurrences of a word,
phrase, or code, use the global search command to search an entire document
or the block-action search command to search a block. To search an entire
document, first press "SH I F T 1 to move the cursor to the beginning of
the document: then enter the global search command.

How to Begin a Search and Replace

If you want to search a block, first define the block and display the
block-action commands. Then type S . (See BLOCK-ACTION COM-
MANDS.)

If you want to search an entire document, hold down CTRL and
type G .

The Search and Replace Options appear.

Tttt "t t *SCRIPSIT — SEARCH & REPLACE OPTIONS*® * = = = * = =

Type of search: F (Find/Delete;Replace)
Stringto find:  ----ceeieei Ll
Search by word or character: W (Word/Character)
Ignore upper/lower case: Y (Yes/No)
Replace with:  --c-eemeaa
Pause after each find: Y (Yes/No)

How to Answer the Options

1. Type of search

* To find every occurrence of a word or phrase, keep the default response _F
for find.
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2.

To delete every occurrence of a word or phrase, type D for delete.

To replace every occurrence of a word or phrase, type "R for replace.

String to find

Type the word, phrase, or code that you want to find exactly as it appears. You

cantype up to 32 characters. In addition to words and phrases, you can search
for these embedded codes:

3.

3.

How to Type It
Code in the Field
CTRL 'NO
CLEAR.
CTRL G
. LTRL 'S
j CTRL E

AR TS B

Search by word or character

To prevent the program from finding the search within other words or
phrases. type W to specify a word-by-word search. For example, if you
search for the word so with the Word Option, the program will not find
Social, Some. Soul. :nscient, console, etc.

To instruct the program :o find the search string within other words or
phrases, type C_ to specifv a character-by-character search. If you search

for so with the Character Option, the program will find Social, Some, Soul,
insolent, console, etc.

. Ignore upperlower case

To request the program to find every occurrence of the search string,
whether or notit contains upper or lower case characters, type _Y_ for ves. If
you searcn for So with the Yes Option. the program will find so.

To request the program :o find only those occurrences of the search string
that are capitalized exactly like the search string, type . N_ for no. If you
search for So with the No Option, the program will not find so.

Replace with

If you specified replace bv typing (R in response to the first option, type the
string you want the program to put in place of the search string. You can type
any combination of up to 32 characters or codes as the replace string.

6.
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Pause after each find

If you type Y_ for ves. the program pauses after it finds each occurrence of
the search string.

Ifyou type TN_ for no. the program finds. replaces, or deletes all occurrences
of the search string without pausing.

SuperSCRIPSIT REFERENCE MANUAL




How to Edit the Fields
on the Search and Replace Options

If you make a mistake or change your mind when answering an option. you
will want to edit your response. Once you fill in the field for String to fing or
Replace with, the response remains in the field until you turn off the system.
Therefore you may want to edit the fields:

® Use SHIFT = tomovethe cursor tothe end of text in the field and add
to the text you have already typed.

* Use SHIFT "= tomove the cursor to the beginning of the field.

* Use "= and = to position the cursor on any characters that already

appear in the field.

* Use overstrike to replace one character with another. Simply type the new
character on top of the old one.

®* Use _F 2_ to delete the character the cursor is on.

® Use F 1 toinsertina field. All text to the right of the cursor moves to the
right of the field. Type the text you want to insert. Type (F 2" toclose up the
insert.

* Use SHIFT _CLEAR toclearall texttothe right of the cursor. If the
cursor 1s on the first character of the field, you clear the entire field.

When vou have answered or edited the options, press _ ENT E R to begin the

search.

How to Find Every Occurrence Without Pause

If you specify find without pause, the program searches the entire document
and displays the number of occurrences it found. For example: Founa 16.

Press BRE AKC to cancel the message.

How to Find Every Occurrence With Pause

If you specify find with pause, the program stops after the first occurrence and
displays this prompt:

Finding no. 1 Find next (Yes/Cancel/All)?

To answer the prompt

¢ Type _Y_ for yés to find the next occurrence of the string.

¢ Type _C_ to cancel the search.

* Type ZA” to find all occurrences of the string without further pause.

When the program completes the search, it displays the total number of occur-
rences it found.

Press BRE AK_ to cancel the message.
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How to Replace Every Occurrence Without Pause

If you specify replace without pause, the program searches the entire docu-
ment and displays the number of occurrences it replaced. For example:
Replaced 16.

Press (BRE AK_ to cancel the message.

How to Replace Every Occurrence With Pause
If you specify replace with pause, the program stops after the first occurrence
and displays this prompt:

Finging no. 1 Replace (Yes Noi/Cancel/All)?

To answer the prompt

* Type _Y_ for yestoreplace this occurrence and to find the next occurrence of
the string.

* Type {N_ for noto bypass this occurrence and to find the next occurrence of
the string.

* Type _C_ to cance! the search and replace.

* Type _A_ tosearch and replace all occurrences of the string without further
pause.

When the program completes the search, itdisplays the total number of occur-
rences it replaced.

Press BRE AK  tocancel the message.

How to Delete Every Occurrence Without Pause

If you specify delete without pause, the program searches the entire document
and displays the number of occurrences it deleted. For example: Deieted 18.

Press BRE AK  to cancel the message.

How to Delete Every Occurrence With Pause

If you specify delete with pause, the program stops after the first occurrence
and displays this prompt:

Finding no. 1 Delete (Yes/Ng.Cancel/All)?
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To answer the prompt

* Type _Y_ for yes to delete this occurrence and to find the next occurrence of
the string.

* Type (N for no to bypass this occurrence and to find the next occurrence of
the string.

* Type (C to cancel the search and delete.

* Type A  to search and delete all occurrences of the string without further
pause.

When the search is complete, the program displays the total number of occur-
rences it deleted;

Press BRE AK_ to cancel the message.
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PRINTING OVERVIEW

SuperSCRIPSIT offers an enormous variety of print capabilities. For exam-
ple. you can use proportional spacing and justification to create high quality
printouts. You can type print codes in your text to print bold, to print under-
scores and double underscores, to print superscripts and subscripts, and so on.
You can print headers and footers that include automatic page numbering.

You can also print form letters (standard text that prints over and over with
variable information each time).

PRINTING A DOCUMENT

B Command Summary: (CTRL (P

Answer the Print Text Options.
Press ENTER .

After you have typed and revised a document. you are ready to print it. You can
make some decisions about printing before you print.

Getting Ready to Print

You set most of the point specifications when you answer the Open Document
Options. (See The Option Document Options described.) These specifications
are:

Printer type

Lines per page

Pitch

Linespacing

1st page to include header
1st page to include footer

Before printing, you can change any of these print specifications (except line-
spacing) by quitting the document, opening it, displaying the Open Document
Options, and editing the fields on the Options menu. If vou change printer
types, you must change the printer codes stored in the document.

If you want to change the linespacing before printing, you must use the line-
space block-action command. (See BLOCK-ACTION COMMANDS.)

How to Print

To print a document, you enter the print command and then respond to the
Print Text Options. Make sure that the printer is correctly connected, that it is
turned on, and that it is on line.
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1. Type the print command: from an open document, hold down
_CTRL_ andtype P_.

The Print Text Options appear on the screen. These options also appear on

the screen when you print with the print block-action command. See To
print the block.)

* L4 » - - - - * - .SCR‘pS‘T — PRINT TEXT OPT‘ONS' * & * ® w® FE BN N

Document name: -« --ceeeieaaana...

Paper size: 66 (1-99)

Pause between pages: Y (Yes/No)

8egin numperng as page:  1-- - (1-9999)

Method cf justification: P (Proportional/Mono/None)

Numter of coples:  1- (1-99)

oisclay codes: N (Yes/No)

Suppress wicow lines: N (Yes/No)

Colurmn to start onnting: 1 - (1-132

2. Type your responses to the Print Text Options.

To answer the Print Text Options

To ar:wer the options. move the cursor to the field for the option and tvpe
your choice.

Use ° and _ to move the cursor from option to option. (If you tvpe the
maximum number of characters allowed in a field, the cursor will move
down to the next field.:

Use = and = to move the cursor within a field. (You cannot move the
cursor peyond the last tvped character in a field.)
The Print Text Options described

Documer: ~zme. The program displays the name of your document. You can-
not change the name of the document on this menu. (See The Open Document
Options described.)

Paper size. Use this field to specify the length (in lines) of the paper vou will
print on. There are 6 lines to the inch. (11-inch paper is 66 lines long. 14-inch
paper is 84 lines long.)

If you print with a form feeder, the program uses the response for this option to
correctly feed the paper between pages.

6 76 lines for 82 x 11 inch paper is the default option.

Pause tetwveen pages. Use this field to specify whether or not you want the
program to pause after it prints each page. If you type _Y_ for yes, the program
stops printing after each page and this message flashes on the screen:

Do you #:sn o continue grinting (Y or N)?
Insert a sheet of paper in the printer and type _Y_ to continue printing. Type
N to cancel the print job. If you type N_, the program advances the next
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page and continues printing automatically. Use this response to print with a
sheet feeder or on continuous form paper.

_Y_ is the default option.

Begin numbering as page If you have prepared headers or footers for the docu.
ment. and if you have typed the page numbering code on either the header or
footer, use this field to specify the number you want to print on the first num-
bered page. (See HEADERS AND FOOTERS). For example if youtype 7 in
response in the field for this option, the program numbers the first page as 7,
the next page as 8, and so on.

This option is helpful when you are printing a long document in sections and
each section is typed as a separate document. You can use this option to begin
numbering each section after the last page of the previous section.

Methoa of justification. Text printed with an even right margin is called Jjusti-
fied. Use this field to choose whether or not you want to print justified and. if
you do, to specify the method of justification you want to use.

* If youchoose P (the default option) for proportional justification. the pro-
gram inserts partial spaces (called units) between the words to fill out the
line and even up the right margin. You select this option if you want to
Justify text typed with proportional spacing.

e If vou type M to choose the mono method of justification, the program
inserts whole spaces between words to fill out the line and to even up the
right margin. i You should choose this option if you want to justify a docu-
ment that yvou will print with a printer that does not support proportional
spacing.!

N

¢ Ifyvou type for none, the program does not justify the text.

Numcer of cocies. Use this field to specify how many copies of the document
you want to print. The program prints your document as many times as you
specify.

1 is the default option.

Oisoiay coces. Use this field to specify whether or not you want the codes
embedded in the text to print. If you type "N_ for no, the codes on the screen do
not print. If you type (Y_ for yes, the program prints the codes that appear
when you turn on view mode. (See View Mode.)

€ printsas$ ®©+~ printsas ~+

\ prints as \ = printsas ~=
¢~ printsas ~-~ ¢/ prints as ~/
¢* printsas ~* ® printsas ~.

K

prints as ~?
prints as

prints as ~/

¥
ced

The print codes do not function if you print them. The A (force new page!code
cannot be printed. It does function, however, with this option.

N_ is the default option.
Suppress widow lines. Use this field to specify whether or not you want the
program to suppress wiaows. Most typists try to avoid stranding the first line
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of a new paragraph at the bottom of a page. or the last line of a paragraph at
the top of a page. Such stranded lines are widows

66

If you type (Y for yes, the program avoids widows, if possible, either by
printing an extra line at the bottom of a page or by printing one less line at
the bottom of a page.

If you print with 7Y, the length of the printed page may differ by one line
from the length of the screen page as shown by the page indicator in the
status line.

If you type N for no, the program ignores widows.

N is the default option.

Column to start orinting. Use this field to specify the starting point for the
print wheel or print head. The program counts from the column position to
the left margin. For example. assume that vouare typingin 10 pitch. If the
column position is set at 1 and the left margin 1s set at 1 (1 inch), the
program counts to the left margin from position 1 on the pitch scale. Your
left margin begins at position 10. But ifthe column position is set at 20 ard
the left margin is set at 1, the program counts to the ieft margin from
position 20 on the pitch scale, and your left margin begins at position 30.

_1_ is the default option.

- If necessary, edit the fields to correct mistakes or to change the

response to an option.

To edit the fields

SHIFT — movesthe cursor tothe end of text in the fleld and enables
you to add to the text you have already tvped.

SHIFT "= moves the cursor to the peginning of the field.

= and = position the cursor on anv character that already appears in
the field.

Overstrike replaces one character with another. (Simply tvpe the new char-
acter on top of the old one.)

F 2  deletes the character the cursor is one.

-F 1 insertstextina f::id. All text to the right of the cursor moves to the
right of the fleld. (Type the text you want to insert. Press F 2 toclose up
the insert.)

SHIFT CLEAR clearsall text tothe right of the cursor. If the cur-
sor is on the first character of the field. vou clear the entire field.

. Press BEREAK or ENTER..

® Pressing CZBRE A K_ cancels any entries you have typed or edited and

returns you to the text.

® Pressing _ZENT ER_ locks in the text vou have typed or edited in the
field and begins the printing.
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How to Monitor the Printout

If you are printing a document of more than one page and you have requested
the program to pause between pages, the program ejects the paper and after it
prints each page displays this message beneath the Print Text Options:

Do you wish 1o continue printing (Y or N)?

To continue printing, insert another sheet of paper and type (Y. To cancel the
print job and redisplay the text on the screen, type N_.

How to Interrupt the Print Job

During printing vou can interrupt the print job.

1. Press BEREAK .

The program halts the printer and displays this message:

Do you wisn o continue crirting (Y or N)?
2. To resume printing type Y .

3. To cancel the print job and redisplay the text on the screen,type N .

USING THE SYSTEM PRINT CODES

B Command Summary

Press CLE AR andtype - to underscore.

Press CLEAR andtype _= to double-underscore.
Press CLEAR andtype _* to print bold.
Press CLEAR andtype /_ to strike-through.

Press CLEAR andtype _— to subscript.

Press CLEAR and type _=_ to superscript.

Press CLE AR andtype > to top the form.

Press CLEAR andtype 7 to pause printout.

When you want to print text underscored. double-underscored, bold, and so
on, you type a print code in the text. When it prints, the program encounters
the print code and performs the corresponding print function.

To type a print code. press 'C L E AR and then type the character that signi-
fies the print function you want. When you press CLE AR, the program
turns on view mode automatically.

With view mode turned on, each print code takes up two spaces on the screen;
with view mode turned off, one space, since the : does not appear. Print codes
take up no space on the printout.
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The Toggle Print Codes

Some of the print codes are toggle codes. A toggle is simply an on/off switch. A
toggle code turns on the print function the first time the printer encounters it
and turns off the function the second time the printer encounters it.

The toggle print codes are:

* Underscore

* Double-underscore
* Bold

* Strike-through

Tvpe a toggle code before the text to turn on the print function; then type the
code after the text to turn off the print function.

The other print codes fsuperscript. subscript, pause printout. and top of form)
are not toggle codes. In addition to the eight system print codes, you can
dezign your own print codes.

How to Underscore

-~ -~ Y — S B e
Before and after the text vou want to underscore, press CLEAR. and

tvpe - .

On the screen

If view mode is turned off, the program turns it on and : — appears on the
screen. When view mode is off. — appears on the screen.

On the printout
The text enclosed by the underscore codes prints underscored:

“Vren inthe course of human events .

How to Double-Underscore

Before and after the text you want to double-underscore. press CTLEAR
and type_=_.

On the screen

If view mode is turned off, the program turns it on and = = appears on the
screen. When view mode is off, = appears on the screen.

On the printout

The text enclosed by the double-underscore codes prints double-underscored:

When in the course of human events . .

This print feature is available only on the Daisy Wheel II.
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How to Print Bold

Before and after the text you want to print bold, press CLE AR and type

—_—

-
—_—

On the screen

If view mode is turned off, the program turns it one and = + appears on the
screen. When view mode is off, + appears on the screen.

On the printout

The text enclosed by the print bold codes prints bold:

When in the course of human events . . .

How to Strike-through

Before and after the text you want to strike-through, press CLE AR and
tvpe _/_.

On the screen

If view mode is turned off, the program turns it on and z/ appears on the
screen. When view mode is off, / appears on the screen.

On the printout

The text enclosed by the strike-through codes prints with a dash through each
character:

Whern

Non-Toggle Print Codes

A non-toggle print code instructs the printer to perform a specific action. The
non-toggle codes are superscript, subscript, top of form, and pause print.

When using a pin-feed mechanism with pin-feed paper on any printer, reverse-
feed routines such as superscript, subscript, and top of form can be inexact
because of the movement of the paper through the pin-feed mechanism.

How to Superscript

Superscript characters print above the line. They are used primarily for foot-
notes: 1.

1. Type the superscript code: press (CL E AR and type _= .

When the printer encounters the superscript code, it prints a half line
higher (reverse line feed).

2. Type the text that you want superscripted.
3. After the text, type the subscript code: press (CL E AR_ and type
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When the printer encounters the subscript code, it prints a half line lower
(line feed) and returns to the normal typing line.
On the Screen

If view mode is turned off, the program turns it on. :* appears before the text
to be superscripted, and : . appears after the text. For example:

**Superz.script

When view mode is off, *Superscript appears on the screen.

On the printout
The text preceded by : * and followed by . prints as superscript:

Q
JUDerSCr!D{ -

How to Subscript

Subscript characters print below the line. They are often used for mathemati-

cal expressions and chemical formulas. such as:
H-C

1. Type the subscript code: press CLE AR  andtype .

When the printer encounters the subscript code, it prints a half line lower
tline feed).

2. Type the text you want to subscript.

3. After the text, tvpe the superscript code: press CLEAR . and type

=

When the printer encounters the superscript code. it prints a half line
higher treverse line feed) and returns to the normal printing line.
On the screen

If view mode is turned off. the programturnsit on. Then . appears before the
text to be subscripted, and :* appears aster the text. For example:

£.Subz*scrot
When view mode is off, .Sub*script appears on the screen.
On the printout
The text preceded by :. and followed by :* prints subscripted:

el e

Subck.u ~ut

How to Top the Form

When the program encounters a top of form code while printing, it rolls the
paper back down and positions the paper at the first printed line on the page.
This instruction is useful for printing pages with a column format and for
double-pass printing. Use the same value for both the Lines per page and
Paper size.
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1. Position the cursor on the line where you want the printer to roll up.
The code must appear at the beginning of a line of text or on a line by itself.

2. Press CLEAR andtype > .

3. Press ENTER .

On the screen

If view mode is turned off. the program turns it on and = > { appears on the
screen. When view mode is off, ) appears on the screen.

On the printout

When the program encounters the code, it rolls the paper down to the first
printed line on the page following the header (if any) and continues printing.

Note: When using the "Top of Form” instruction, a single sheet of paper is apt
to catch on the paper-out switch of the DMP 2100 as it rolls to the top of the
form.

Using the Top of Form Code to Print Columns

Type the first column with its own margins.

Type the code and the second column with a set of margins.

How to Type a Pause Print Code

Use a pause print code to stop the printer temporarily during printout. This
code is userul for changing print wheels during printout.

1. On the screen, position the cursor wherever you want the printout
to pause.

2. Press CLEAR andtype 2.

On the screen

If view model is turned off, the program turns it on and = ?appears on the
screen. When view mode is off, ? appears on the screen.

On the printout

When the printer encounters the code, it stops printing and displays this
prompt:

Do you ~ish to continue printing (Y or N)?
* Type _Y_ to continue printing.

¢ Type _N_ to cancel the print job.

PRINTING 71




HEADERS AND FOOTERS

B Command Summary

Hold down ARROW andtype H ,or holddown ARROW and type
e

Select even or odd.
Type the text.
I*kld down "ARROW andtype N ,orholddown ARROW and type

L_.

A header is aline (or lines) that prints at the top of a page. A footer is a line (or
lines) that prints at the bottom of a page. You can use either a header or footer
to request automatic page numbering for your printout.

When vou want to print the same line at the top of every page of a document,
you create a header. When you want to print the same line at the bottom of
every page ot a document. you create a footer. Each header or footer is stored
with the document as a separate page on the diskette.

Once you have created the header or footer page, you can still delete or insert
large amounts of text. The program paginates the text. taking into account
the length of the headers and footers.

When the program prints the header and/or the footer, it positions the header
or footer 1n the same piace on each page of the document.

The program supports two headers and two footers per document. This pro-
vides you with flexibility in deciding how to use them. For example, you can
print one header on all even-numbered pages and another on all odd-
numbered pages. This i1s useful when vou print documents on both sides of the
paper. You can easily distinguish the front and back of each page. The maxi-
mum length of a header or footer is 768 characters.

You use two basic steps to print with headers and footers.
1. You prepare the header or footer page.

2. When you print the document, you specify the first page to print with the
header or footer and you specify the number with which it will print.

How to Prepare a Header or Footer Page

1. From an open document, request a header or footer page. Hold
down ARROW andtype _H_ torequest a header page or type  F_
to request a footer page.

This prompt appears in the status line:

Print on Even or Odd numbered pages (E or 0)?
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2. Specify the pages on which you want the header or footer to print
and answer the prompt. Type E_ to request a header or footer page
to print on even-numbered pages. Type O to request a header or
footer page to print on odd-numbered pages.

The requested header or footer page appears on the screen.

If you prepare only one header page (even or odd) for a document, the
header prints on all pages of the document. If you want alternating head-
ers or footers (one that prints on every other page) you must prepare both
an even and an odd header or footer page.

- Onthe header or footer page, type the text yvou want to print on each
document page, and if you want it, request automatic page
numbering.

To separate the header text from the document page

After the text of the header. press ENTER. once for each line of space
you want between the header text and the text of each document page.

To separate the footer text from the document page

Before the text of the footer, press ZEN T ER_ once for each line of space
you want between the text of each document page and the footer text.

Header and footer margins and linespacing

When the header or footer page appears, the margins and linespacing are
the same as that of the paragraph the cursor was on when you requested
the page.

* Ifyou want the header or footer to print with different margins, edit the
tab line.

* Ifyouwant the header or footer to print with different linespacing, type
the text and then use the linespace block-action command.

To request automatic page numbering.

At the place in the header or footer where you want a page number to
appear, press CL E AR and then type a lower case P_. zp appears on
the screen.

You use the Print Text Options to specify the number that you want the
program to begin numbering with. (See How to Print With Headers and
Footers.)

As the program prints the document, it numbers pages and prints the cur-
rent page number in the header or footer whenever it encounters the page
code.

. Record the header or footer and return to the document.

HolddownTARROW and type _N_ for page number. This prompt appears
in the status line:

Oocument page number on which to piace cursor (1 -999)? - - -

The number of the page you were on when you requested the header or
footer page is displayed in the field. Press "EN T.E R to return to the page
you were on, or type a page number and press _EN T E R to return to a
specific page.
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You also can hold down TARROW_ and type (L to record the header or

- footer and return to the document. (See CURSOR MOVEMENT
COMMANDS.)

The prompt PLZASE WAIT A MOMENT appears as the program writes the
header or footer to the diskette and repaginates the document to make
room for the header or footer.

When the program has recorded the header or footer, the header or footer

page leaves the screen and the program redisplays the text of the
document.

How to Print With Headers and Footers

When vou have prepared headers or footers for a document, the program pro-
vides vou with two options for printing them.

Specify the first page to include header or footer

Sometimes you do not want to begin printing the headers or footers on the first
page of tae document. For example, if page 1 of the document is a title page,
you wouid probably want to begin printing the headers or footers on page 2.
You use the Open Document Options to specify the first page on which yvou
want tne neader or footer to print.

"""" * "SCRIFSIT — OPEN DOCUMENT OPTIONS® * * = « = « « »
Dccument name:
Author: - -
Operator:
Comments:
Printer type:  DW2-----
Lines per page: 54 (4-99)
Pitch: P- (1-20 or P)
Linescacing to 3+, “+" =2);  1-
13 page to include neader:  1-- (1-999)
st page to inciuce footer:  1-- (1-999)

To begin headers on a page other than the first

In the field 1st page to incluge header. tvpe the number of the first page on
which you want the header to print. When you print the document, the pro-
gram begins printing the header when it comes to that page.

To begin footers on a page other than the first

In the field 1st page to incluce footer, type the number of the first page on
which vou want the footer to print. When you print the document, the pro-
gram begins printing the footer when it comes to that page.

To begin numbering pages with a specific number

If you decide to use automatic page numbering on one or more of your header
or footer pages, you may want to begin the automatic page numbering with a
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number other than I. For example, if you are printing section 2 of a report, you
may want to begin numbering the pages from where you left off in section 1.

You use the Print Text Options to specify the first number to print. The pro-
gram numbers each page consecutively. For example, if you tell the program
to number the first page 32, it numbers the next page 33, the one after that 34,
and so on.

In the field Begin numbering as page, type the number you want the program
to use as the page number of the first page of the document.

Whether or not you have coded the first page of the document to print with a
page number, the program begins numbering the first page with the number
you specify. It then counts each page from that number. It prints the current
page number whenever it encounters the page numbering code.

L S I I A I A 'SCR!PSIT_pRINTTEXT OPT[ONS- ¥ N X X ®E T X X W

Document name:

D !
[o)]

Paper size: (1-99)
Pause between pages: Y (Yes/No)
Begin numbering as page:  1-- (1-9999)
Method of justification: P (Procortional/Mono/None)
Number of copies: 1. (1-29)
Display codes: N (YesiNo)
Suppress widow lines: N (YesiNo)
Column to start printing:~ 1-- (1-132)
Begin numbering as page 32. Begin numbering as page 56.
I 35 598

~-a Titie
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FORM LETTERS

B Command Summary

Prepare the master document.

Prepare the variables document.

Open the master document.

Hold down ([CTRL_ and type F_.

Press (ENTER).

Type the name of the variables document.
Press ENTER..

Preparing a Form Letter

A form letter is a letter that you print more than once, inserting different
information (variables) each time. For example, a letter soliciting political
contributions may contain the same text, but the name and address will vary
from letter to letter.

How to Prepare a Form Letter

1.

Open and type a master document that contains the standard text of
the letter, typing a code name where you want the programto insert
each variable.

. Open and type a variables document that contains the list of code

names and the variables for each letter.

. Merge the two documents with CTRL__F_ (for form)and print one

letter for each group of variables.

MASTER VARIABLES

-— vy

'L

VA

=
ey

|
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Sample Form Letter

In this sample letter, the tinted words are variables. They will be different for
each letter.

1 Aprii 1985

Mr. Jonathan Cosgrave
1215 Fernando Heignhts
Fresno. California 90912

Dear Mr. Cosgrave:

We rave ,ust receivea cur new shipment of TRS-80's. We are hciding the 64K
Mogel 4 you reserveaq.

Sincerey.
Rac:o Snack

Preparing the Master Document

The master document contains the text of the form letter with a code name
where each variable is to appear. You can prepare as many master documents
as vou want to merge with the same variables document. You can also use the
same master document to merge with different variables documents.

How to Prepare a Master Document

Open a document and tvpe the text. At each place where you want variable
information, type the code name of the variable.

1. Name each variable with a code. For example:

FESTNAME!
_~STNAME!
MEMRS/
~CITRESS/

Each variable must have a unique name, but you can type the code name in
the master document as often as you want the variable that it names to
appear. For example, if you want a person’s name to appear four times, just
type the unique code name /NAME/ in the master document at each place
where you want the person’s name to appear.

2. Make each variable name into a code name by enclosing it within
the defining character of your choice.

The defining character must appear before and after the name of the varia-
ble. Once you have decided on a defining character for the code names, you
must use it consistently throughout the master document and the varia-
bles document. Here are some examples of defining characters for code
names:

/LASTNAME/
@LASTNAME@
&LASTNAME&
(_ASTNAME)
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If you were to merge the master document illustrated here with a variables

document, the program would insert the variables wherever the corres-
ponding code name appears.

When preparing a form letter. the defining character used to enclose varia-
bles can only be used as a defining character. The defining character

should not appear in either document as anything other than a defining
character.

Sample Master Document

“Apnl 1985

MRMRS/ /FIRST/ / LAST/
STREET/
CI3Y1 ISTATE/ 1ZIP/

Zear 'IMRMRS/ /LAST/:

/e ave |ust received our rew sripment of TRS-80's. We are hciaing the /K/
MODEL you reserved,

Preparing the Variables Document

The variables document contains the variable information that vou want to
‘nsert into each form letter. You tvpe the variables for each letter in groups.
There is no limit to the number of variable groups you can type.

How to Prepare a Variables Document

1. Open and name a document for the variables.

2. Using the same defining character you used in the master docu-
ment, type the complete list of code names.

The defining character must appear as the first character in the variables
document.

3. To end the list of code names,press ENTER twice, once after the

last code name and once to separate the code name from the lists of
variables.

You must separate the list of code names from the variable groups by tvp-
Ing a paragraph symbol on a line by itseif. A variable must not contain a
paragraph symbol within the defined variable.

4. Following exactly the same order you used to type the list of code
names, type each variable.

As with the code names, type the defining character before and after each
variable. You do not have to type each variable on a line by itself. You can
tvpe the variables side by side aslong asthereisa space between each one.

/FIRST/ /LAST/ ACDRESS/ .CiTY’ ST, TE/ ZIPY
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5. After each group of variables,press (EN T E R twice, once after the
last variable and once to separate the list of variables from the other
lists of variables.

You must separate each list of variables by typing a paragraph symbol on a
line by itself.

6. After the very last group of variables, press _[ENT E R ) three times.

You must signify the end of all the variables in the variables document by

typing three paragraph symbols — one after the last variable and then two
more.

The following variables document is for the sample master document illus-
trated previously. It begins with a list of code names and then lists the group of
variables for each form letter. The variables in each group are typed in the
order of the code names that name them. (Note that in the last variables group
the variables are typed side by side. Use the method that you find most con-
venient.)

IMRMRS/§
/FIRST/q
{LAST/q
/ISTREET/ ¢
ICITY/$
/STATE, €
1Z1P/g

K/ €
/MODEL/§
<

IMr./ %
/{Jonathan/4¥
/Cosgrave: €
/1215 Fernando Heignts. §
iFresno/ ¥
/Calfornia/ §
/90912/9 .
64K/ %

/Model 4/¢

€
1

IMs./ €

/LUCY/‘
/Diamonad/$

/202 Barclay/{
/Chapel Hill/§
/North Carolina/ ¥
127514/9

164K/ 9

/Model 4/94

| .
IMrs./ /Pamela/ /Snodgrass/ /15 East 61st Street/ /New York/§
INew York/ /10011/ /64K/ IModel 4/9

|

|
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Merging the Master Document With the
Variables Document

Once you have prepared both the master and variables documents, you are
ready to merge them. The program prints one form letter for each group of
variables you typed in the variables document.

How to Merge the Master and Variables Documents

To merge and print the variables document with the master document, use
the form letter command.

1. Display the master document on the screen.

2. Hold down CTR L andtype F_.

The Print Text Options appear. ‘See How to Print.)

3. Select the options you want and press ENTER .
This prompt appears:
Name cetocemerzec® -« vemene oo

4. Type the name of the file (document) that contains the variables you

=

want to merge. and press ENTER .

The program prints the master document and inserts the first group of
variables,

5. Continue to print the form letter until you have merged and printed
each variable group.

* Ifyouare printing with the Pause Print Option, type _Y_ after you have
printed each letter in order to continue printing.

e If you are printing without the Pause Option twith a sheet feeder or
forms tractor:, then the form letters print automatically until all the
variable groups have printed. : To interrupt the print. merge operation,
press BREAK .i

Some Common Mistakes in Preparing Form Letters

The preparation of form letters requires precise typing. Here are some com-
mon mistakes to avoid:

* A missing defining character.

* Acode name in the master document that does not appear in the variables
document tor vice versa).

* Anincorrect sequence of variables in the variables document (as when the
sequence does not correspond with the sequence of code names).

* Atypo in a code name.

* A variable group that contains too few or too many variables.
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Merging with Non-SuperSCRIPSIT Files

You can merge using variables files generated by programs other than
SuperSCRIPSIT. To use a non-SuperSCRIPSIT variables file for merging,
make sure that the file is written in ASCII format and that you use the same
defining character in both the master and variables documents. For example,
SCRIPSIT (26-1563) documents can be saved as merge files with the S, A
option. '

Merge files can also be created by Profile III Plus (26-1592 Model III only). Sce
the Profile III Plus manual for details on creating the variables file. Once
created, use the CONV command to transfer a variables document from a
Model IIT disk to a Model 4 disk. (See the Model 4 Disk System Owner’s Man-
ual for instructions.) Once converted, Model 4 SuperSCRIPEIT correctly com-
bines the variables document with a Model 4 SuperSCRIPSIT master
document to produce form letters.
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MANAGING FILES OVERVIEW

Diskette storage provides enormous flexibility in storing and accessing docu-
ments. When you type a SuperSCRIPSIT document, the program uses TRS-
DOS to write your document to the diskette. Each document is stored on a
diskette as a file. No file can extend beyond one diskette. The more files you
accumulate, however, the more you will need to organize (manage) them in
order to conserve space on the diskette. For example, you may want to copy
files to another diskette or delete files that you no longer need.

You can use two kinds of commands to manage your files: SuperSCRIPSIT
commands and TRSDOS commands. This section presents the commands
that you will find most helpful in managing your files.

SuperSCRIPSIT FILE MANAGEMENT
COMMANDS

SuperSCRIPSIT provides yvou with three commands for managing files. First,.
the program offers the directorv function, which enables you to view the disk
directory of any diskette in a disk drive. Second, there is a convert function for
changing ASCII files into SCRIPSIT documents. Third, the program offers
the compress function. which enables you to rewrite a document on a diskette
so that it occupies the least possible amount of space on the diskette.

Disk Directory
8 Command Summary

From the Main Menu, type D _.

Typethe number ofthe drive that contains the diskette you want to see.

How to Display the Disk Directory

1. From the Main Menu, type D _.
This prompt appears:

- - - ”~ L 2 - * - 'SCR‘PS'T — D‘SPL'AY DISK D'RECTORYQ - * - L 3 - " - -
Which crive do you wish to display (8-7)?

2. Typethe number ofthe drive that contains the diskette whose direc-
tory you want to see.
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3. The program displays the directory for the diskette in the specified
drive. '

This flashing message appears:
Press BREAK to return to menu
A Sampte Disk Directory
LECTURES 0 SCR33.CTL. 0 SCR35/C7L: @ DINCSAUR 0

LP4/CTL. D HELF 27U 0 SCRIPSIT/CTL: @ SCRIPSIT/CMD 2
SCREC/CTL.O DOWPI'ZCTL: 0 DEMO 100 0 SCR32.C7L. @
-0

CATALCG 2 SYST=\WCTL PAGE. 9 CWP410/CTL.
CCNVCMD 90 DW2C™_. 2 SCR1/CTL. 0 ZBRCRS/CTL. 0

SCR*'&CTL 2 DMP2°CCCTL:Q LESSONJCL. D

4. Press BRE AK to return to the Main Menu.

Compress
8 Command Summary

1. From the Main Menu. tvpe C .

2. Type the name of the file to be compressed and press ENTER .
3. Type a new file name and press ENTER .

You use the compress function torewrite a file to a new file in the least possible
amount or space. When vou finish compressing the file, the old wasteful file
and the new compressea file remain on the diskette. Therefore, before using

compress. make sure that vour diskette has enough space to hold both the old
file and the new file.

How to Compress a File

1. From the Main Menu. type _C_ to choose the compress function.
This prompt appears:
ExiSting Sccument 0 T8 Compressed: - - - - - s v s m e s s st
2. Type the name of the file you want to compress and press
ENTER.
This prompt appears:

New accument 1o nolG cormoressedtext: - v orreem e mo i

3. Type a new name for the file and press ENTER .

Normally, you should name the new file so that the program associates
the new name with the original: for example, new CHAN for original
CHANCLER.
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If you want to compress the file on a diskette in a drive other than 0, type a
colon after the name, followed by the number of the drive you want to use:
for example, CHANZ_1_.

The program rewrites the existing file onto a new file using the least possible
amount of space on the diskette. After you have compressed the file, you will
probably want to “remove” the original. (See Remove)

ASCII Text Conversion Utility
B Command Summary

1. From the Main Menu, type A .

2. Type 5 to convert SCRIPSIT to ASCII, or type _A_ to convert
ASCII to SCRIPSIT.

3. Type the name of the SCRIPSIT file and press ENTER .
4. Type the name of the ASCII file and press ENTER .

You use the ASCII text conversion utility to convert SCRIPSIT documents
into ASCII files (and vice versa). ASCII s:ands for the American Standard
Code for Information Interchange. In ASCIL. each character is identified by a
certain decimal number. For example. a spacein ASCIIis 32. ASCIIis a stand-
ard text storage format used in computer applications such as communica-
tions. Documents created by the original SCRIPSIT program (26-1563) and
saved on a diskette in ASCII may be converted to SuperSCRIPSIT documents
with this utility. ASCII documents cannot e spell checked with the Proofread
option.

Before You Convert ASCII to SCRIPSIT

When you convert from ASCII to SCRIPSIT. no advance preparation is neces-
sary: the program creates the SCRIPSIT document for you. However, if you
want the newly converted SCRIPSIT docurment to have a specific format (tabs,
margins, etc.), you have to open a SCRIPSIT document prior to the conversion
and then format it. Thus, when you perform the conversion, the program cop-
ies the ASCII file into the SCRIPSIT document you have prepared.

Converting Documents Created by Model III Disk
SCRIPSIT

To convert a document created with the Disk SCRIPSIT program (26-1563),
follow these steps:

1. Load the desired file into Disk SCRIPSIT.

2. Save the file as an ASCII file using the S,A command (as described in
the Disk SCRIPSIT Owner’s Manual.
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3. Use the CONV command to transfer documents from a Model III
disk to a Model 4 disk. (See the Model 4 Disk System Owner’s Manual for
instructions.)

4. Use SuperSCRIPSIT’s ASCII Text Conversion Utility to convert the
ASCII file to a SuperSCRIPSIT file.

How to Convert ASCII and SCRIPSIT Files
1. From the Main Menu, type _A_ to choose the ASCII text conversion
utility.
This prompt appears:
FROM wnicn ‘ormat ao ¥CuU wish to convert (Scripsit/Asci)?
2. Type S_ or A to specify the format from which you want to
convert.
* Tyvpe to convert a file from SCRIPSIT to ASCIL
to convert a file from ASCII to SCRIPSIT.

No matter which format you are converting from, this prompt appears:

S
A

* Tvpe

Name of Scripsitfiie: -« «- -~ oo

3. In the field, type the name of the SCRIPSIT file that you want to
convert either from or to and press ENTER .

This prompt appears:

Name ot ASClH filer ---- - oo .

4. Inthe field, type the name of the ASCII file that vou want to convert
either from or to and press ENTER .

The program performs the conversion.

When converting from ASCII to SCRIPSIT

A few seconds after the conversion begins, the program displays the Open
Document Options for the SCRIPSIT document to which vou are converting.

* If you want the new SCRIPSIT document to have different specifications.
change the Default Options.

* Continue the conversion by pressing ENTER, or cancel by pressing
BREAK .

Whether vou are converting from ASCII to SCRIPSIT or the other way
around. the program displays the SCRIPSIT document when the conversion is
complete.
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Converting Documents Created By Model III
SuperSCRIPSIT

Use the CONV command to transfer documents from a Model III disk to a
Model 4 disk. (See the Model 4 Disk System Owner’s Manual for instructions.
Then open the converted document, displaying the SCRIPSIT ~ Open Docu-
ment Options Screen. Position the cursor on the first small square dot at the
end of the Printer type entryandpress SHIFT CLEAR.

TRSDOS FILE MANAGEMENT
COMMANDS

SuperSCRIPSIT uses the TRS Disk Operating System (TRSDOS) to write doc-
uments on diskettes as files. To manage your files, you use these TRSDOS
commands:

BACKUP Copies the complete contents of one diskette to another.

COPY Copies afile from one diskette to another or to the same diskette.
FORMAT Prepares a diskette for use by the Model 4.

REMOVE Deletes a file from the diskette.

FENAME Changes the name of a file.

There are other TRSDOS file commands besides these. For more information.
refer to yvour Disk System Owner’s Manual

Backup

3 Command Summary

—

1. From TRSDOS Ready, type B A C K U 'P_. and press
ENTER.

2. Type the source drive number and press ENTER .
3. Type the destination drive number and press ENTER .

Note: If your Model 4 has one disk drive, answer both source and destination
prompts with Drive 8. TRSDOS will stop and tell you when to swap diskettes
back and forth.

Backup is a TRSDOS command that you use to copy the contents of one disk-
ette to another. Refer to your Model 4 Disk System Owner’s Manual for a com-
plete discussion of backup.

The destination disk must be formatted before the backup begins. To
format a disk, see "How to Format a Diskette.”
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How to Back Up a Diskette

1. From TRSDOS Ready, type B ATCXKXUPF and press
ENTER..

This prompt appears:

Source drive number?
2. Type the number of the drive that contains the diskette you want to
copy from, and press ENTER..
This prompt appears:
Desunation drive number?

3. Type the number of the drive that contains the diskette you want to
copy to,and press ENTER .

Unless the destination diskette contains data, the backup begins.

If the Destination Diskette Already Contains Data

Ifthe destination diskette contains data. vou have one more prompt to answer.
This prompt appears:

Destination 2isk 1D s differert Name = DISKNAME Date = MM/DD/YY
Are you sure vou wart 'c zaskuo toit (YND>?

1. Type Y_ and press ENTER. if you want to use the diskette any-
way. To cancel the backup and return to TRSDOS Ready, type N
and press ENTER .

TRSDOS begins the backup. It reads a few tracks at a time from the source
diskette and then writes them to the destination diskette.

When TRSDOS has completed the backup, this prompt appears:

* Backup Compiete = -
The system returns to TRSDOS Ready.

Backups With the (X) Parameter

When you specify the (X) parameter. you do not need a system disk in Drive 0
when you back up a disk. TRSDOS prompts you to insert the proper disk in the
proper drive.

The main use for the (X) parameter is to ~ack up non-system disks, such as
data disks, in a two-drive system.

When you use this parameter. you are prompted to insert the proper disk in
Drive 0. You may be prompted to re-insert a system disk into Drive 0 during
certain backups. Refer to your Model 4 Disk Svstem Owner’s Manual for a
complete discussion of (X) parameter backups.
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Copy
B Command Summary

1. From TRSDOS Ready, type 'C°_G_P_"Y_ and then a space.

2. Type the file name and then a space.

3. Type the name of the file you want to copy to.
4. Press ENTER .

Use the TRSDOS copy command to make a copy of an existing file. You can
copy a file from one diskette to another or make a copy on the same diskette.
(To copy an entire diskette, see Backup.

How to Copy a File

1. From TRSDOS Ready, type C "0 _P_ _Y_ and then a space.
2. Type the name of the file you want to copy and then type a space.

3. Type the name you want to assign to the copied file. For example:
COPY " CHANDLER_TCHAN
If you want to copy the file onto a diskerte other than the one in Drive 0.
type a colon after the name of the new file. followed by the number of the
drive you want to copy to. For example:

— el T

If you want to copy a file from one diskette to another and keep the same
name, type the name of the document. a colon. the number of the source
drive, a space, a colon, and the number of the destination drive. For
example:

COPNY"TCHAND TER -3 O

4. Press ENTER ..

If you are using one disk drive to copy, the system will prompt vou to insert
Destination diskette and Source diskette. Remember that the diskette con-
taining the original file is the source diskette, and the diskette onto which
you are copying is the destination diskette.

Format
8 Command Summary

1. From TRSDOS Ready, type F. O R M A _T_ and press
ENTER.

2. Type the drive number and press ENTER .
3. Type the diskette name and press ENITER .

4. Type master password and press ENTER .
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3. Type S_or D for single or double density and press ENTER..

— =

6. Type number of cylinders and press ENTER .

Before you use a diskette on the Model 4, you must format it. (Backup does not
automatically format a diskette.)

Use the format command to prepare a diskette for use by the Model 4. You can
prepare a blank diskette or erase everything from a previously used diskette.

For example. if you want to use a diskette in adrive other than Drive 0 to open
SuperSCRIPSIT documents. you must format the diskette first. (See How To
Open A Document.)

Remember: The diskette in Drive @ must be the SuperSCRIPSIT Program
Diskette.

How to Format a Diskette

1. With a program diskette in Drive 8 and from TRSDOS Ready, type

F O R M A T andpress ENTER..

— et B2 Y

This prompt appears:
Which drive 's *2 e useq?
2. Type the number of the drive you want to use to format the blank
diskette and then press ENTER .

For example, if you have two disk drives. insert a blank diskette in Drive 1
and tvpe _1_.(If vou have only one disk drive, leave the program diskette
in Drive 0 and type 8 .) This prompt appears:

Diskete rame?

If you are using Drive 0 to format, remove the svstem diskette after the
prompt appears and insert the diskette yvou want to format.

3. Type a name for the diskette and press ENTER .

You may use any combination of 8 letters or numerals. The first cnaracter
must be a letter. For exampla, if the diskette will contain correspondence
with XYZ company, you may want to name it <¥ZCOR. This prompt
appears:

Master casswora?

4. If you want to protect your diskette with a password, type the
password you want to use and press ENTER .

For additional information about passwords. see your Disk System Owner's
Manual This prompt appears:

Single or Doutle censity (S.D)?
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5. Enter S_ for single density or D for double density and press
ENTER. -

This prompt appears:

Number of cylincers?

6. Enter any number from 35to 40 and press ENTER ..

If the diskette is blank. the system begins formatting.

If the Diskette Contains Data
This prompt appears:

sk contains ata — Name = DATADISK Date = XX, XX/XX
Are you sure you want to format it? .

* Type Y and press ENTER_ to begin formatting and to erase the

data on the diskette, or type 'N_ and press ENTE R _ to cancel the
format command. ‘

* If vou format a diskette in Drive @, after the formatting is complete,
insert a program diskette in Drive 0 and press EN T ER .

TREDOES divides the diskette into cvlinders. When it has completed the for-
matting. the system returns to TRSDOS Ready. ‘

If there are any flawed cylinders on the diskette, vou should not use it.

Remove

¥ Command Summary

2. Type a space and the name of the file.
3. Press ENTER .

To deiete a file from the diskette, use the TRSDOS remove command.

How to Remove a File

1. From TRSDOS Ready,type R E M O V E.

2. Type aspace and the name of the file you want to delete. For example:

e e, i, | | e, o, e i o e e o,

......

If vou have two diskettes inserted in different drives. and if you have a file
with the same name on each, specify the drive number when typing the
remove command. After the file name, tvpe a colon and then the number of
the drive that contains the file that you want to delete. For example:

P e N S SIS SRS P S —

—_— Y e e e e e e —— = .
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3. Press ENTER .
TRSDOS finds the file, wherever it is, and deletes it from the diskette.

Rename
¥ Command Summary

1. From TRSDOS Ready, type R (E. N.(A. M E..
2. .Type a space and the name of the file.

3. Type a space and the new file name.

4. Press ENTER .

Use rename to change the name of a file.

How to Rename a File
1. From TRSDOS Ready, type R.(EC N (A. ™M E..
2. Type a space and the name of the file you want to change.

3. Type a space and the new name you want to assign to the file. For
example:

—— s —

4. Press ENTER..
TRSDOS finds the file, wherever it is, and renames it.
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SYSTEM SETUP OVERVIEW

This section describes how to use the System Setup utility, user keys, and user
print codes.

System Setup Utility

As you tvpe, revise, and print with SuperSCRIPSIT, various menus appear
enabling you to instruct the system. Many of the fields in the menus appear
with a response already selected: the default response. Of course, if you want
to specifv a value different from the default response. you must change it.

The System Setup utility lets you write your own defaults. That way, when
you use a menu, the fields appear with the default options that you have
selected.

You can change the default responses for these menus:

¢ Open Document Options
¢ Print Text Options
e Search and Replace Options

In addition to menu responses, you can tailor other system defaults to your
own needs:

* ‘Align character
e Verifv deletion of blocks
User Keys

User kevs are kevs vou program to type often-used words and phrases, to store
a sequence of commands, or to move the cursor. You can program user keys

from an open document, or you can use the System Setup utility to edit user

keys.

User Print Codes

In addition to system print codes, such as bold, underscore, and subscript. you
can specify special characters or print actions for certain keys. Youcan use the
Systemn Setup utility to write your own print codes.

SYSTEM SETUP UTILITY

You use the System Setup utility to write your own defaults. In all cases you

follow three basic steps:

1. Request the System Setup utility function from the Main Menu.
2. Select the menu whose defaults you want to write.

3. Write the defaults you want and press (ENTER_. -

HRTIR
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Requesting the System Setup Utility Menu

In order to write a default, you must first request the System Setup utility
from the Main Menu.

1. Make sure the Main Menu is onthe screen. (Quit a document orload
the program.)

2. Type S_ to choose the System Setup utility from the Main Menu.
The System Setup menu appears:

'......'...-SCRIPS!T‘SYSTEMSETUP".""'..'.

setup <O) pen Document cptions
setup (P )rinter options

setup ¢S )earch and Repiace options
change A ) lign character

edit <UD ser key sequence

enter printer {C} odes

V) entfy geietions of text blocks

What 1s your seiection?

3. Type the letter (O, P, S, A, U, C, or V) representing the utility you
want.

The menu for the utility you select appears on the screen.

4. Press ENTER or BREAK to exit the menu of the selected
utility.

The System Setup menu returns to the screen.

. Press BREAK  to exit the System Setup menu and return to the
Main Menu.

[9]]

Open Document Options
B Command Summary

From the Main Menu, type 5.
From the System Setup menu, type O .

Type the defaults you want.

Press ENTER tolockin your defaults.
Press BRE AK to cancel.

Use the System Setup utility to write your own defaults for the Open Docu-
ment Options.
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How to Set Up the Open Document Options

When you type O from the System Setup menu, the Open Document
Options appear on the screen. (See OPENING A DOCUMENT.)

=ttt " *SCRIPSIT — OPEN DOCUMENT OPTIONS™ = = * = = = * =«

Document name:  ----------iiicaiaann

AUNOM s emeeme e c e ce i c i
Operator: - - c e
Comments: R R T

Printer type: Dwe- -- - -

Lines per page: 54 (4-99)
Pitch: pP- . (1-20 or P)
Linespacing (to 3+, " + " =1/2): 1-
1st page to include header: 1-- {1-999) "
1st page to include footer: 1--  (1-899)

1. Type or edit the fields to specify the defaults vou want for any of the
options except Document name. :

To type defaults for the Open Document Options

To answer the options, move the cursor to the field for the option and type
‘your choice.

and _._ move the cursor from option 1o option. (If you tvpe the maxi-
mum number of characters allowed for a rfieid, the cursor will move down to
the next field.)

—_and — move the cursor within the field for any one option. (You can-
not move the cursor beyond the last character in a field.)
To edit the fields

SHIF T (= moves the cursor to the end of the text in the field and
enables you to add to the text you have already typed.

SHIFT “— moves the cursor to the beginning of the fieid.

— and = position the cursor on any character that already appears in
the ﬁeld

Overstrike replaces one character with another. 'Sxmpl\ type the new
character on top of the old one.)

deletes the character the cursor is on.

F 1 inserts text in a field. All text to the nght of the cursor moves to the
right of the field: (Type the text you want to insert. Press _E 2_ to close up
the insert.)

SHIFT CLEAR clearsall text tothe right of the cursor. If the cur-
sor is on the first character of the fieid. vou clear the entire field.

2. Complete your answers to the Open Document Options by pressing
BREAK Or  ENTER.
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s Pressing ' BRE AK_ cancels entries you have typed or edited and
returns you to the System Setup menu.

e Pressing ENTE R locks in the text you have typed or edited in the
fleld and returns you to the System Setup menu.

Print Text Options
B Command Summary

From the Main Menu, type S .

From the System Setup menu, type (P_.
Type the defaults you want.

Press ENTER tolockin your defaults.
Press BRE AK tocancel.

Use the System Setup utility to write your own defaults for the Print Text
Options.

How to Set Up the Print Text Options

When vou tvpe _P_ from the System Setup menu, the Print Text Options
appear. (See How to Print.)

Tt SCRIPSIT — PRINT TEXT CPTIONS* = = = = = = = = = ¢
Document name: - ---e-seenmmaaonn

Paper size: 66 (1-99)

Pause cetween pages: Y (Yes/No)

Begin numbering as page: 1-- (1-9999)

Method of justification: P (Proportional/MorciNone)

Number of copies: 1- (1-99)

Display coges: N (Yes/NO)

Suppress widow lines: N (YesiNo)

Column to start printing: 1-- (1-132)

1. Type or edit the fields to specify the defaults you want for any of the
options except Document rame.

To type defaults for the Print Text Options

To answer the options, move the cursor to the field for the option and type
your choice.

"1~ and ~._ move the cursor from option to option. (If you type the maxi-
mum number of characters allowed for a field, the cursor will move down to
the next field.)

7=> and 7= move the cursor within the field for any one option. (You can-
not move the cursor beyond the last character in a field.)

96 SuperSCRIPSIT REFERENCE MANUAL




To edit the fields

SHIFT = moves the cursor to the end of the text in the field and
enables you to add to the text you have already typed.

S HIF T (=) moves the cursor to the beginning of the field.

=) and = position the cursor on any character that already appears in
the field.

Overstrike replaces one character with another. (Simply type the new
character on top of the old one.)

F 2 ) deletes the character the cursor is on.
F 1) inserts text in a field. All text to the right of the cursor moves to the

right of the field. (Type the text you want to insert. Press _F 2_ to close up
the insert.) '

SHIFT _CLEAR clearsalltexttothe right of the cursor. If the cur-
sor is on the first character of the field, you clear the entire field.

2. Complete your answers to the Print Text Options by pressing
TENTER..Orpress BREAK to cancel your entries.

e Pressing LENTE R locks in the text you have typed or edited in the
field and returns you to the System Setup menu.

e Pressing BREAK  cancels entries you have typed or edited and
returns you to the System Setup menu.

Search and Replace Options

@ Command Summary

From the Main Menu, type S_. Press 'ENTER_ to lock in your

From the System Setup menu, defaults.
type S_. Press BRE AK_ to cancel.

Type the defaults you want.

Use the System Setup utility to write your own defaults for all the Search and
Replace Options except String to find and Repiace with.

How to Set Up the Search and Replace Options

When you type (5) from the System Setup menu, the Search and Replace
Options appear. (See GLOBAL SEARCH AND REPLACE.)

SYSTEM SETUP UTILITIES 97




"t "SCRIPSIT — SEARCH & REPLACE OPTIONS® * * * = * = *

Type of search:  F (Find/Delete/Replace)
Stnngtofind: -e--eeaiaLiillL
Search by word or character: w {(Word/Character)
Ignore upper/lower case Y (Yes/No)
Replace with: - -----ennniiiits
Pause after each fing: Y (Yes/No)

1. Type or edit the fields to specify the defaults you want for any of the
options except String to find and Replace with.

To type defaults for the Search and Replace Options

To answer the options, move the cursor to the filed for the opticn and type
your choice.

_'_and _I_ move the cursor from option to option. (If you type the maxi-
mum number of characters allowed for a field. the cursor will move down to
the next field.)

= and (= move the cursor within the field for any one option. (You can-
r.7t move the cursor beyond the last character in a field.)
To edit the fields

SHIFT "~ moves the cursor to the end of the text in the field and

enables you to add to the text you have already typed.
SHIFT = moves the cursor to the beginning of the field.

—_ and = position the cursor on any character that already appears in
the fleld.

Overstrike replaces one character with another. (Simply tvpe the new
character on top of the old one.)

F 2  deletes the character the cursor is on.

F 1 insertstextin a field. All text to the right of the cursor moves to the
right of the field. \ Type the text you want to insert. Press F 2_ to close up
the insert.)

SHIFT CLEAR)clearsall text tothe right of the cursor. If the cur-
sor is on the first character of the field, you clear the entire field.

2. Complete your answers to the Search and Replace Options by press-
ing' ENTER .Or press (BRE AK) to cancel your entries.

¢ Pressing ENTE R locks in the text you have typed or edited in the
field and returns you to the System Setup menu.

* Pressing _ZBRE A K> cancels entries you have typed or edited and

returns you to the System Setup menu.
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Align Character
B Command Summary

From the Main Menu, type _S .
From the System Setup menu, type "A_.
Type the character you want, or press BREAK .

Use this utility to specify the character you want to use to terminate align-
ment at an align tab. (See Tabbing.)

How to Change the Align Character

1. Type _A_ from the System Setup menu.
This prompt appears:
Please t,yCe new align craracer: .
2. Type the character that you want to use to terminate alignment at
an aligntab: CTRL A .
When yvou type vour response, the programrecords it and returns you to the

System Setup menu.

3. If you call the field to the screen and decide not to change the align
character, press BRE AK to return to the System Setup menu.
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USER KEYS

You can program the ten number keys. You program these keys by storing
keystrokes in them. These ten programmable keys are called user keys.

12 3 4 5 6 7 8 9 0

User keys are helpful for storing keystroke sequences that you type often,
such as words or phrases, cursor movements, and command sequences.

You use three steps:

1. Program the user key.
2. Execute the user key.
3. Edit the user key.

Programming a User Key

® Command Summary

1. From an open document, hold down 'CT R L and type (J_.

2. Type a number key.
3. Type the keystroke sequence.
4. Hold down CTRL_ andtype U.

When vou program a user key, the system deletes any keystrokes that were
previously stored under that kev.

How to Program a User Key

e

1. From an open document, hold down CTRL. and type U_.

The command turns on the user key programmer and this prompt appears:

Store command seguence under which user key (0-9)?

1o

Type the number of the key you want to program. (Type one of the
numeral keys from 0 through 9.)

The letters Usr appear on the right side of the status line to remind you that
the user key programmer is now on.

3. Type the sequence of keystrokes that you want to store under the
user key.

Type any sequence of 127 keystrokes. If you exceed this number, Usr disap-
pears from the status line to tell you that the user key programmer is
turned off and will accept no more keystrokes. The user key programmer,
however, stores the first 127 keystrokes.
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If you type the keystrokes to execute another user key or to loop a user key,
then Usr disappears from the status line to tell you that the user key pro-
grammer is turned off and that it will accept no more keystrokes. (See How
to Loop a User Key and How to Chain a User Key.)

4. Hold down (CTRL and type _U_ to end the sequence and turn off
the user key programmer.

When you complete these steps, you have programmed the user key. When you
execute the user key, it executes the sequence of keystrokes.

Executing a User Key
B Command Summary

Hold down CTRL_ and type the user key number.

After vou program a user key, use it as you would any command key.

How to Execute a User Key
Hold down CTRL._ and type the number of the user key you want to
execute.

The program executes the sequence of keystrokes you have stored under the
user key.

£diting a User Key

% Command Summary

From the Main Menu, type (S_.

From the System Setup menu, type U_.
Type the number of the key you want to edit.

Edit the user key fields.
Press ENTER. to lock in the edit, or press BRE A K_ to cancel.

L

.CH

Once you have programmed a user key, the program enables you to edit it. Use
the System Setup utility to edit a user key.
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How to Edit a User Key

1. From the Main Menu, type S_ to choose the System Setup utility.

The System Setup menu appears on the screen.

t.tt'tt'.--'SCR‘PSIT_SYSTEhASETUP-ttt'-tttt't

setuo < C > pen Document options
setup <P >rinter options

set uo (S J=arch and Replace options
cnange <A lign character

ect {L ) ser ey sequence

enter orirter (C > caes

CV >erity ceetions of text blocks

What is your selection?

2. Type U

to select the user key editing utility from the System Setup

The program displayvs this prompt:

7O LSEr <8y O you MiSn o ecit (0-9)?

3. Type the number of the user key you want to edit.

The program displays the user key editing screen.

L L

SCRIFSIT — EDIT USER KEY SEQUENCE" = = = v = =+ «
Whicr user xey o you want *0 eat (0-9)?
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4. Editthe fields to revise the sequence of keystrokes stored in the user
key.

The program displays the keystrokes that you stored under the key in the
fieids. In this example, User Key 9 is programmed with a repeating
message:

Tttt "SCRIPSIT — EDIT USER KEY SEQUENCE™ = = = v = = = -
Which user key to you want to edit (0-9)? 9
T o R Ao R o N &= W e W 41 - Ko I e R R
US.erN Ky, (G L0 e
ol AN e B O 88 2 - A R R LR
N R= - R AR N B N R R R
a.g.e.enenWhen f0- - - eremmmee
U o NMANE 10, S0 s e mm e
. b fOM, e D mr s
€.a.01N Q... J U St s e sttt i
press. BREAK en----srmrrrrrrriiiimiaiiii i

Special rules for editing the user key fields

You edit user Key fieids as you would any field, but there are some special
considerations.

* You must follow each keystroke with a comma.

Remember that keystrokes such as space, ENTER , TAB, __,
—,and so forth are unique keystrokes and must be separated from the
following kevstrokes by a comma. For example:

Keystroke Code

(comma)
(space) -
(period)

» The program defines as one keystroke all commands that vou type with
@ and a character. For example, ,@p, is the print command. (To type a
& ,type SHIFT (8 )
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* You use special codes to define keystrokes such as the cursor movement
commandsand ENTER :

Kevstroke Code
BREAK. br
ENTER en

SHTIFT (spacebar) Sp

CLEAR cl
SHIFT CLEAR CL

- up

SHIFT UP

— do

SHIFT T DO

= le

SHIFT = LE

= ri

SHIFT = RI

— or . > (key)

with another key
for example, > 1

— or I ¢ (key)

with another key
for example, <1

To edit the user key fields

SHIFT —~ moves the cursor to the end of the text in the field and
enables you to add to the text you have already typed.

SHIFT "= movesthe cursor to the beginning of the field.

—

— and _—_ position the cursor on any character that already appears in

the field.

Overstrike replaces one character with another. (Simply type the new
character on top of the old one.)

F 2_ deletes the character the cursor is on.

F_1_ insertstextin a field. All text to the right of the cursor moves to the

right of the field. i Type the text you want to insert. Press _F 2_ to close up
the insert.) '

SHIFT CLEAR clearsall text to the right of the cursor. If the cur-
sor is on the first character of the field, you clear the entire field.
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5. Press ENTER or BREAK  toconclude the editing session.

* Pressing ENTER  locks in the revisions you have made.

* Pressing BRE AK  cancels any changes you have made and leaves the
user key programmed as it was before you began to edit it.

Sample User Keys

To provide you a sample of user kevs, there are five User Keys already defined
on the SuperSCRIPSIT diskette. Hold down ©TRL_ and type the user key
number for the function you wish to execute.

User Key Function
0 Adjust text
1 Word Delete
2 Paragraph Delete
3 End-of-Text Delete
9 Repeating User key for the Training Program

To adjust a document for a different printer type, first specify the new printer
type on the Open Documents Options screen. Next, open the document, posi-
tion the cursor at the beginning of the text, and then press CTRL. 8. to
adjust the document so that it will be printed correctly.

To delete a word or paragraph. position the cursor anywhere in the word or
paragraph vou want to delete, and then use the appropriate User key.

To use the End-of-Text delete feature, position the cursor at the first character
from which you wish to delete to the end of text, and then press CTR L 3..

When taking the SuperSCRIPSIT Training Program. press CTRL. 9
when instructed to do so.

“Working ‘Vith User Kevs

Here are some ideas that will enable you to take full advantage of user keys.

How to Loop a User Key

You can program a user key to execute itself. It then loops around on itself,
executing over and over again, until you press B R E_ A K_ to break the loop.

1. Program the user key.

2. Type the command to execute the user key that you are program-
ming as the last keystroke for the user key.
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In this example, User Key 3 is a looped user key.

Tttt 7t "SCRIPSIT — EDIT USER KEY SEQUENCE" * = = = = = = »
Which user key do you want to edit (0-93? 3

After yvou store this sequence in User Key 3 and execute it, the program moves
the cursor down one line and then executes User Kev 3. which moves the

cursor down one line and executes User Kev 3, which moves the cursor down
one line, and so on.

The loop functions until you press BRE A K to stop it.

How to Chain a User Key

You can program one user key to execute another. In fact, vou can chain all ten
user keys to execute a maximum of 1.270 kevstrokes with just one command!

1. Program a user key.
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—

2. Type the command to execute another user key as the last keystroke
of the sequence.

In the following example, you program User Key 1 to execute User Key 2, and
vou program User Key 2 to execute User Key 3.

Tt ot r ottt "SCRIPSIT — EDITUSER KEY SEQUENCE® = = * = = = = =
Which user key do you want to edit (0-9)? 1

Tttt r t t "SCRIPSIT — EDIT USER KEY SEQUENCE® = = = = = = = =
Which user key do you want to edit (0-9)? 2

Some More Ideas for Using User Keys

Here are just a few of the useful sequences you can store under a user keyv.
* Often-used words and phrases:

Vocabulary re.g., "Rhododendron™
Phrases te.g., "party of the first part™
Address blocks

Signature blocks

¢ Often-used commands:

Delete a word or sentence.

Define a block and use a block-action command (e.g.. Reformat. Copy, Move,
Linespace, etc.).

Prepare often-used headers or footers.

® Cursor movement commands:

Scroll up or down through a document. one line at a time.
Move cursor to end of current line.
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USER PRINT CODES

In addition to the system print codes such as underscore. bold. subscript. vou
can instruct the program to print special characters (£, ¢, ™, etc.) and to per-
form print actions such as backspace and line feed.

You can define any of the numeral keys, in both the shift and the unshift
positions, as a user print .ode.
L - F 3 R E COE

1234381733 3

The System Setup utility lets you write your own print codes.

Defining a User Print Code

B Command Summary

From the Main Menu, type 5.

From the System Setup menu, type C .

For each code, specify units, sequence, and comments.

Press ENTER tolockinthe code(s)or BRE AK to cancel.

When you want to define a user print code. choose the Svstem Setup utility
and request the print code entering selection. The program displays the fieids
you use to define the print action you want for the new code.

Before You Begin

Before you can write a user print code. you must have information about vour
printer. This information should be inciuded in the manual that came with
vour printer.

* You need o know the number of units the width) of the character or print
action you plan to define.

* You need to know the decimal code that your printer requires to print the
special character or execute the print action.

* Ofcourse. you must be sure that your printer is capable of printing the code
or executing the print action.
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How to Define a User Print Code

You use the System Setup utility to define print codes.

1. From the Main Menu, type (S to choose the System Setup utility.

The System Setup menu appears on the screen.

"-........'SCRIPSIT—SYSTEMSETUP."."...".

set up €O pen Document options
set up {P Drinter options

set up €S Yearch and Replace options
change < A)lign character

edit (U ) ser key sequence

enter printer {C) odes

(V) enfy deletions of text blocks

What is your selection?

2. Type C_ to enter print codes.

The first of two print code screens appears on the screen.

Tttt "SCRIPSIT — EDIT PRINTER CONTROL SEQUENCE® = = = = =
Ccode Units  Sequence: up to 11 codes will be counted Comments

—

¥

v

©O© 0 N O O b~ W N
SO e O e e e 5 e e

Press (ENTER) to edit next screen
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3. Position the cursor in the units field for the code you want to define.

You can define any of the 10 codes listed in the code column.

For example, if you want to define 0 as the English pound symbol (£), posi-
tion the cursor in the units field for code 9.

—_ moves the cursor right within the field. Each time you press _i_, the

cursor moves to the beginning of the next field. If youcontinue to press .,

you move the cursor through each field on the screen, all the way to the
end.

= moves the cursor left within the field. Each time you press 7 , the

cursor moves to the beginning of the previous field. If you continue to press

_'_, vou move the cursor through each field on the screen, all the way to
the beginning.

(I the first screen is displayed (0-9), pressing ENTER_ displays the sec-
ond of tne two screens ' " ¥ 3 % & @)

The Second Print Code Screen

T 7 7 "SCRIPSIT — EDIT PRINTER CONTROL SEQUENCE® = * = = = -

Ccce Lris  Seguence: upto 11 codes will be counted Comments
[ e T
B D .
S D e L
e T
I
(e
) e
@ J - e

Press CENTER ) to return to System Setuo meny

4. In the units field for the code you are defining, type the width of the

character or print action you want.

For example, on the Daisy Wheel II, the English pound symbol is five char-
acters wide, so you type:

9.9 5

—

If you tvpe fewer than three digits, use _:_ to move the cursor to the
sequence field for the code.
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[9]]

In the sequence field, type the code to instruct your printer to print
the special character or print action you want.

For example, if you use a Daisy Wheel II with a Madeleine print wheel,
type the decimal code 163 to instruct the printer to print the English pound
symbol.

You can type up to 11 unique codes.

If the sequence you type contains fewer digits than the length of the
sequence field, use _T_ to move the cursor to the comments field for the
code.

Use the comments field to type a memo of the character or print
action you have specified for the code.

For example. if vou use 0 to print English pound symbol, you might type
Eng pnad as the comment.

If you want to define another code and the comment you type contains
fewer characters than the length of the comments field, use {1 to move
the cursor to the next field for the code.

When you have defined the codes you want, press ENTER_ to lock
in your responses or BRE A K _ to cancel them.

The program writes the print codets) to the program diskette.

0 Defined as a Print Code for the English Pound Symbol £

L

""" SCRIPSIT — EDIT PRINTER CONTRCL SEQUENCE* = = = = + -

Code Units  Seatence: up'o 1 codes will te counted Comments

0 005 TB3 e Eng pnd -

—

© O N O O b~ W N
S e e 00 e e e o
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Executing a User Print Code

B Command Suinmary

Press CLEAR and type the code.

Once you have used the System Setup utility to define a user print code, vou
type it in the text as you would a system print code.

How to Execute a User Print Code

1. Position the cursor in the text where you want the printer to print
the special character or execute the print action you have defined.

2. Press CLEAR and type the code you have defined.

For example. if you have defined @ as the English pound symbol. press
CLEAR andtype 8

If view mode 1s off. the program turns it on and displays :0. When view
mode is off. O appears.

When the pregram encounters the code, it instructs the printer to print the
special character or to execute the defined print action.

Editing a User Print Code

2 Command Summary

From the Main Menu, type §_.

From the System Setup menu, type C_.
Position the cursor and edit the field.

Press ENTER_ tolock in the edit or press BRE A K to cancel.

Once you have programmed a user print code. the program enables vou to edit
it. Use the System Setup utility to edit user print codes.
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How to Edit a User Print Code

1. From the Main Menu, type _S" to choose the System Setup utility.

The System Setup menu appears on the screen:

"..-"4"".SCRIPS|T—SYSTEMSETUP'"..."'.'.

set up<O? pen Document options

set up< P> rinter options

set up<S> earch and Repiace options
change { A) lign character

edit U ser key sequence

enter printer (C> odes

V2 enty deletions of text biocks

What is your seiection?

2. Type C_ to select the Enter Print or Code utility from the System
Setup menu.

The program displays the print code editing screen:

Tt T 7t "SCRIPSIT — EDIT PRINTER CONTROL SEQUENCE® = » = * = =
Coce Units  Seguence: upto 11 ccdes will be counted Comments

<
0
()]
w
m
=]
«
ke
3
Q

T
PO
c T,
N
5 Qe eeeeeeeeeeeeeeeneieieoiiiiiiieiiiil aiiieo.s
B D--  seeeeemmmeeeeeeeeieeaoeeiiiiiais aiiaiioes
A
S
T

3. Position the cursor in the field of the code you want to edit.

_—_ moves the cursor right within the field. Each time you press _1_, the
cursor moves to the beginning of the next field. If vou continue topress i _,
vou move the cursor through each field on the screen, all the way to the
end.

SYSTEM SETUP UTILITIES 113




How to Change the Verify Deletions Default

1. Type V_ from the System Setup menu.
This prompt appears:
Do you wish to verify deletions of text blocks (Y/N)?
2. To request verification whenever you delete a block, type Y .

With Y as the response, the program displays this prompt whenever you
use the block-action delete command:

You nave asked to remove this block. Are you sure (Y/N)?

3. If you do not want the program to request verification when you
delete a block, type N_.

When you type vour response, the program records it and returns you to the
System Setup menu.
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Appendi)i 1:

SuperSCRIPSIT AND PRINTERS:
TECHNICAL INFORMATION

Using SuperSCRIPSIT With the Radio Shack Printers

SuperSCRIPSIT provides many advanced print features, such as justifica-
tion, proportional spacing, superscripts and subscripts.

If your printer is a Daisy Wheel II, Line Printer VIII, Line Printer VI, or serial
(RS-232) interfaced printer, you must specify this in the printer type option in
the Open Document Options. ( You should change the Open Document Options
defaults so that your printer type is specified automatically every time you
open a document. See SYSTEM SETUP OVERVIEW.)

Notes on Radio Shack Printers

Here is some additional information for those of you who print with Radio
Shack printers. (See also the chart of available features.)

Notes on Printer Types Included With the Program

The following printer types are included with SuperSCRIPSIT.

DW?2 for use with Daisy Wheel II, Line Printer V, and Line Printer V1L
DW410 for use with Daisy Wheel 410 and Daisy Wheel 210.

LP8 for use with Line Printer VIII.

LP4 for use with Line Printer IV.

DMP2100 for use with Dot Matrix 2100.

DMP400 for use with Dot Matrix 400, Dot Matrix 200, and Dot Matrix 500.

For DW2 proportional-space users, the DW2 printer driver includes a feature
whereby it is possible to vary the minimum number of units between words.
This feature is activated whenever you specify _P_ as the document pitch and
B_W_ 2 as the printer type on the Open Document menu. The system
default for this value is 84 units. Therefore, on a line where no filler units are
inserted. the space between words will be four-sixieths, or one-fifteenth, of an
inch. You may find it more pleasing to the eye to use a larger or smaller value.
To change it, enter the following command from TRSDOS Ready

P CH oW 220 abaDan

CXTEBERILDECENENWTITIDOTITEHO

where “o0ld” is the old value (the first time this value will be 84) and "new” is
the new value. Do not exceed 06 units.

For users of printers that do not support proportional spacing (including Line
Printers III, V, and VD), you must never specify (P_ on the Open Document
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menu. Most of these printers use 10 pitch. Answer this question 7.
When printing, do not specify P in answer to the question justificaticn type.
You may specify M_or N_.Since P_ isthe default response to both the Open
Document and Print Document menus, it is recommended that you change

these responses under System Setup utility.

For users of Line Printer VIIL, the elongated pitches. as well as 16.7 pitch
supported by Line Printer VIII, are available under SuperSCRIPSIT. To use
16.7 pitch, specify "1 78 in response to Pitch at Open Document. To use elon.
gated 16.7 (8.3) pitch, specify B_. To use elongated 10 pitch (5 pitch), specify

5. Elongated proportional spacing is not available.

For users of proportional Space on serial printers, the LP VIII driver inciuded
with SuperSCRIPSIT is intended as a base to modify for use with your particu-
lar printer. If you intend to use proportional spacing or special print codes
with a serial printer, you wil] probably need to modify the driver. Use the
following source listing, along with the explanation of user drivers, to guide
your modifications. You must add the appropriate serial protocol for your
printer.

Writing Your Own Printer Driver

Ifyouhave a non-Radio Shack printer, you may need to write vour own printer
driver. If your printer 1s a serial printer, you can use the TRSDOS utility SET.
COM to configure the serial port.

How to Write Your Own Printer Driver

All SuperSCRIPSIT printer drivers adhere to a well-defined structure to
make it easier to interface different printers to the program. All printer driv-
ers consist of three main sections: a table containing information about char-
acter widths and linefeeds after carriage returns, a table containing “jump”
Instructions up to 20 subroutines that drive the printer, and the subroutines
themselves. All printer drivers begin at hex location BAD3 in the Mode] 4
RAM and must end at or before location C1D2, for a maximum total of 1792
bytes. The driver is stored on a diskette under the name used to recall it under
Open Document, followed by the extension CTL. For example, the driver DW2
1s accessed under Open Document as DW2 and stored on a diskette under the
file name OW2/CTL. For an example of the implementation of a user driver, see
the listing for the DW2 driver given below.

The Proportional Spacing Table

The first 100 bytes of the printer driver are arranged as follows:

0 Number of proportional units in one inch.

1 Average number of characters in one inch (pitch).

2-97  Unit widths of characters in ASCII order from ASCII 20H to 7FH.
98 Equals zero to suppress linefeed after carriage return.

99 Defines the number of nulls to send after a carriage return.
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The Subroutine Vectors

The next 60 bytes consist of jumps to subroutines in the third section. followed
by the address of the first available byte of free memory following the subrou-
tines. In version 1.0, only 11 subroutines are defined. The routines are defined
below, and the jumps must be in the order in which they are defined.

Specifications for Subroutines

All subroutines must handle their own errors using the sytem error routine
defined below. All subroutines may change the contents of register A but may
not alter any other register.

PRINIT
Entry:
Exit:

SETPCH:
Entry:

Exit:

PRTCHR:
Entry:
Exit:

PRTSPC.
Entry:

Exit:

SACKSP:
Entry:
Exit:

TOGFEA:
Entry:

Exit:
EXFEA:

Entry:

Exit:

Initialize printer hardware.
Don't care.
CY set if printout aborted.

Initialize printer to proper pitch.

A=pitch as specified under Open Document.
If A=0, use proportional pitch.

CY set if printout aborted.

Output one character to printer.
A=character or code to print.
CY set if printout aborted.

Output unit space to printer.

BC =number of units to output.

(If in non-proportional pitch, BC must be a multiple of the
unit value of a blank.)

CY set if printout aborted.

Backspace print head by specified number of units.
BC=number of units to backspace.
CY set if printout aborted.

Toggle special print feature.

A=code for feature to toggle.

A=hyphen to toggle underscore.

A=plus sign to toggle boldfacing.
A=equals sign to toggle double-underscore.
A=slash to toggle strike-through.

CY set if printout aborted.

Execute special print feature (called if feature has been tog-
gled ON).

A=code for feature to execute (see TOGFEA).

D=character just printed (needed for boldfacing only).
B=unit value of character just printed.

C=unit value of space following character (=0 if no space).
CY set if printout aborted.
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HAFFOR:
Entry:
Exit:

HAFREV:
Entry:
Exit:
ROYTST

Entry:
Exit:

SETTBL:
Entry:

Exit;

Note:

Print forward half-linefeed (subscript).
Don't care.
CY set if printout aborted.

Print reverse half-linefeed (superscript).
Don': care.
CY set if printout aborted.

Test printer for ready condition.
Don't care.

CY set if printout aborted.

Z set if printer ready.

Initialize character width table.

A=pitch as set at Open Document.

A =0 for proportional pitch.

Units per inch, characters per inch, and unit widths for all
ASCII characters initialized.

Normally, the values included with the printer driver will be
correct Ior proportional spacing. This routine is used to mod-
ify them for monospacing. For most printers, the characters
per inca will equal the pitch, and each character will have a
width equal to units per inch divided by pitch.

System Support Routines for User Drivers

The following SuperSCRIPSIT routines may be called from the user driver-

PRTERR:
Call:
Entry:
Exit:
Note:

PRPAUS:
Call:
Entry:
Exit:
Note:
PRSTOP:
Call:
Entry:

Exit:
Note:

Handle printer not ready error.

BABS3H.

Don't care.

CY set :f user requested abort.

This routine displays the Prirter not ready error message and
walts for a Yes/No response to continue.

Pause printout and wait for Yes/No response to continue.
BABE&H.

Don't care.

CY set if user requested aborrt.

Displays Continue (Yes/No) message and waits for response.

Test for BRE AK_ key pressed, and pause if so.

BABBH.

Don't care.

CY set if user requested abort.

Scans keyboard for BREAK key pressed, calls PRPAUS if
so.

Changing Printers

SuperSCRIPSIT embeds all printer control codes within its documents. The
specific codes are determined by the printer driver selected on the Open Docu-
ment options. Merely specifying a new driver on an existing document will not
automatically replace the old print codes with new ones. You must block
adjust the entire document to cause the substitution. If centering or multiple
format lines are used within a document, you must block adjust the para-
graphs associated with each format line separately.
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To assist in changing from one printer to another, user key @ has been set up to
automatically block adjust the document and change the printer codes. The
following key sequence has been stored in user key 0.

Hold down Type
TR

= &
~
|
CTRL. E
CTRL. B
=
= G

CTRL e

To change a document from LP8 to DW2, change printer type on Open Docu-
ment Options and follow these steps:

1. Position the cursor at the beginning of the document.
2. Press CTRL "@..
3. When the cursor reaches the end of the document,press BRE AK .

If the document contains frozen paragraph, an error message will be printed
and the sequence will end. Move the cursor to the first character following the
frozen paragraph and press CTRL _8_ again.
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Appendix 2:
ERROR MESSAGES

In certain instances, SuperSCRIPSIT informs vou of problems or mistakes by
displaying an error message. For example, if your diskette is nearly full, the
program displays this prompt: There is no more space -eft on the diskette

Here is a complete list of error messages and suggestions for the appropriate
action you should take as a response.

System Messages and Explanations

Following is a complete list of system messages that may be displayed while
operating SuperSCRIPSIT:

There are too many forced new pages in this document. You attempted to
insert more than 127 forced pages ( CTTRL_.._N_ .

There is no more space left on this diskette. The diskette is almost full. Quit
the current document and copy it onto a new diskette. or remove some files.

A frozen paragraph cannot be altered. You attempted to edit a paragraph
that has been frozen under block-action. Mark the paragraph and use block-
action to unfreeze it.

There are too many characters and codes on this line. No line may contain
more than 255 characters and codes combined.

Printer driver shows zero units or characters per inch. The user printer
driver attempted to set characters per inch or units per inch to zero.

There are too many unique tab lines in this document. You attempted to set
more than 50 different tab lines.

Press CONTROL-H to see an index of Scripsit commands. You attempted to
enter a command not recognized by SuperSCRIPSIT.

A new page can be forced only at the start of a paragraph. You attempted to
enter CTRL "N but not immediately after a paragraph symbol.

There are too many characters in this header or footer. You attempted to
create a header or footer longer than 768 characters.

WARﬁING: Header and footer both will not fit on page. You attempted to
create header and footer text whose combined length is greater than the num-
ber of lines allotted to each page at Open Document meny.

Header or footer may contain only one .page. You attempted to enter

—_

CTRL N whilecreating a header or footer.

Please try again with a ditferent documenmame. You attempted to open a
document using extension /CTL.

You have set left and right margins out of sequence. You attempted to place
the right margin before the left while editing the tab line.
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The left or right margin is missing. One of the margins was erased while
editing the tab line but was not replaced.

Please mark a block and try again. You attempted to perform a block-action
command without marking the start of the block.

Please “Move" or “Copy’ a block and try again. You attempted to recall
( CTRL_(R>)a block before moving or copying one onto the diskette.

Disk failure — check disk drive and diskette. A hard disk error was received
while attempting o read or write to the diskette. When this error oceurs,
some text has probably been lost. Replace the current document with the last
Backup if possible. If errors persist, have the computer checked by the repair
center.

Help not available. The file HELP/CTL is not in the system and the
CTRL _H command was issued.

This is not a Scripsit document. You attempted to open, convert. or compress
a non-SCRIPSIT document.

Do you wish to continue printing (Y or N)? The end of a page was encountered
with Pause Between Pages turned on, or a special print code to pause the print-
out was encountered in text.

Printer notready. Continue (Y or N)? The printer is off line, out of paper, out of
ribbon, not properly interfaced. or not able to function for any reason. If the
problem can be fixed while the message flashes. answer Y when the printer is
ready, and the printout will continue as if nothing happened.

Base document variable not in code names group. A variable was called for
in a form letter that was not defined in the variables document.

Code name contains too many characters. You attempted to define a varia-
ble name containing more than 256 characters.

Paragraph contains too many characters. No paragraph in the form letter
may contain more than 3936 characters.

Code names group contains too many names. You attempted to define a
group of variables for a form letter that contains more than 1024 characters.
This is usually due to forgetting to place an extra carriage return between
groups.

Merge text contains more than one paragraph. You attempted to embed a
paragraph marker within a variable for a form letter. This is usually due to
forgetting to close the variable.

No search string given. You attempted to search ( TARROW S ) or global
search ((CTRL "G ) with an undefined search string.

No replacement string given. You attempted to global replace with an unde-
fined replacement string.

File to be converted must be ASCII format. You attempted to use the convert
utility on a non-ASCII file.
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INDEX

Absolute line number:
cursor to, 43
text quantity defined, 39
Adjust block, 53
Advanced cursor movement, 42
Align character, 99
Align tab:
operation, 22, 33
setting, 18
Arrow Keys:
simpie commands. 39, 41
with shift, 42
ASCII text conversion utility, 85
Author. 13
Automatic page numbering, 73

Backup, 87
Basic editing, 47
Begin numbering as page:
open document option, 74
print text option, 64
Block:
adjust, 53
copy, 52
define. 49
delete, 32
freeze. 54
hyphenate. 53
linespacing change, 56
move. 32
print, 53
search, 54
unfreeze, 54
Bold print, 69
Break kev, 22
Buffer. 36

Capital mode, 22
Center. 23
Chain a user key, 106
Change block linespacing, 56
Changing printer types, 120
Character:

align, 99

text quantity defined, 39
Clear:

key, 5. 24

margin, 18

tabs, 18
Code name, 78
Column:

position, 66

printing, 71

Command:
block-action, 50 . . . .
cursor movement, 39 ¢
margin, 21

Comments, 14

Compress, 84

Control:
A, 22,33
B, 51

Copy:
block. 32 -
file, 89
Cursor:
ghost, 17

move to absolute line number, 43

move to footer page, 43
move to header page, 43

move to next or previous page, 44

move to next or previous
paragraph, 43

move 1o next or previous
video page, 46

move to page number, 44

move to word or phrase. 44

Cursor movement commands:
advanced, 42
simple. 41

Define block, 49

-Defining characters. form letters, 77

Delete:
block. 52
text, 47
verify, 114
with/without pause, 60
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Delta, 32
Disk:
directory, 33
drives, 1
operating system (TRSDOS), 3
Diskette contains data, 38
Display codes, 65
Document:
copy, 89
master, 77
merge, 80
open options, 11
quit, 31
remove, 91
rename, 92
variables, 78
Document name:
extension, 12
password, 12
status-line display, 17
valid, 12
Double underscore. 68
DW2 driver, source code. 122
DW2. technical printer information, 117

Edit:

fields. 15

tab line. 19

user key, 101

user print code. 112
Embedded codes. search, 45
End block. 49
Enter key, 3. 24
Error messages. 24. 143
Execute:

user key. 101

user print code, 112
Extension for document name, 12

Features of printers, 4

File management:
SuperSCRIPSIT, 83
TRSDOS. 87

Find. with/without pause, 59

First page to include header or
tooter, 15, 75

Footers and headers, 72

Force new page, 30

Form letters:
common mistakes, 80
preparing, 76

Format diskette, 89

Freeze or unfreeze block, 54

Ghost cursor., 17, 24
Global search and replace, 57
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Headers and footers, 72
Help:

remove, 29

screens, 25
Horizontal scroiling, 18
Hyphenate block, 54

Ignore upper/lower case. 58
Indent tab:
quick change, 21
set, 18
using, 34
Insert text, 47
Installation, 1
Interrupt print, 67

Justification, 65

Kevboard. 5
Keys. user, 100

Letter. form, 76
Line number. absolute. 40
Line printers. technical information. 117
Linespacing:
changing, 36
setting. 15

Line. tab. 17

Lines per page. 14
Ln, status-line display, 17
Loading:

SuperSCRIPSIT. 9

TRSDOS. 9
Loop a user key, 105
Lower upper case, ignore, 58
LP III. technical information, 117
LP IV. technical information, 117
LP V. technical information, 117
LP V1. technical information, 117
LP VII. technical information, 117
LS, status-line display. 17

Managing files overview, 83
Margin:
clear, 19
command, 21
quick change, 21
set, 19
Master document, preparing, 78
Menu:
open document options. 13
print text option, 64
system setup utility, 94
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Merge:
master and variables document, 80
with non-SuperSCRIPSIT files, 81
Messages, error, 24, 143
Method of justification, 65
Mode:
capital, 22
view, 34
Monitor printout, 67
Move block, 52

Name, valid document, 12
Néw page, force, 30
Non-toggle print codes, 69
Number of copies, 65

" “Open a document:
on Drive 0, 12

e w00 drive other than Drive 0, 12

' ,"__:fwhen loading the program, 10
" Open document options, defaults, 94

<" Operator, 14

Overstrike, 48

Pagé numbering:

automatic, 73

with a specific number, 74
Page:

move cursor to, 43

screen, 17

text quantity defined. 39
Paginating, 30
Paper size, 64
Paragraph:

move cursor to. 43

text quantity defined. 39
Password. for document, 12
Pause:

after each find. 38

between pages, 64

print code, 71
Pitch, 14
Print:

block, 55

bold, 69

headers and footers, 74

interrupt, 67

monitor, 67

overview, 63

text options, 64

text options, defaults, 96
Print codes:

non-toggle, 69

system, 67

toggle, 68

user, 108

Printer:
drivers, 118
features. 4
non — Radio Shack. 118
technical information. 117
type. 14
Printing a document, 63
Program a user key, 100
Prompts, 6
Proportional justification. 63
Proportional pitch, 14
Proportional spacing table, 118
PS, pitch in status line. 17

Quit a document. 31

Recall:

copied block. 52

moved block. 52

tab lines, 20
Regular tab, 33
Remove:

document file, 91

help, 91
Rename. document file, 92
Replace, withywithout pause. 60
Replace and search, global. 57
Reset kev. 5
Return to current document, 31
Revising overview, 39

Save and recall tab lines. 20
Screen. 6
Screen page, 17
SCRIPSIT to ASCIL. convert, 85
Scrolling:
horizontal, 18
vertical, 18
Search and replace:
defaults, 97
global, 37
Search:
block. 54
by word or character. 44, 58
Sentence. text quantity defined, 40
Serial printers, technical
information, 117
Set:
indent tab, 19
margins and tabs, 19
Shift:
arrow, 41
key, 5. 31.
Source code for DW2 driver, 122
Spaces, 32
Start block. 49
Starting up overview, 9
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Status line, 17,32
Strike-througly, 69
String to find, 58
Subscript, 70
SuperSCRIPSIT, loading, 9
Superscript. 69
Suppress widow lines, 65
System print codes, 67
System setup:
open document options, 94
overview, 93
print text options, 96
search and replace options, 97
System tab line, 20

Tab:

align, 22. 32

indent. 34

reguiar, 33
Tabbing, 32
Tab line:

description, 17

editing, 19. 32

heip. 21. 25

save and recall, 20
Text quantity definitions, 39
Toggle print codes. 68
Top of form, 70
TR=DOsS. 3
Type of search. 57
Uncenter, 23
Underscore:

double, 68

singie, 68
Untreeze block, 54
Upper lower case, ignore. 38
User keyv:

chaning, 106

looping. 105

programming, 100

Valid document name. 12

Variables document, 79

Verify deletions, 114

Vertical scrolling, 18

View mode, 34

Video page, text quantity defined, 40

Widow lines, suppress, 65

Word. text quantity defined, 39
Wraparound, 35

Write o diskette, 36
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